Phu luc
(Ban hanh kém theo Nghi dinh sé 58/2012/ND-CP
ngay 20 thang 7 nam 2012 cua Chinh phu)
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03 duogc tir dgt chao ban c6 phiéu riéng 1¢

MAiu s6 B4o céo thay dbi (diéu chinh) phuong 4n sir dung vén thu
04 duogc tir dot chao ban ching khoan ra cong chiing

MAu sb B4o céo tién do sir dung vén thu dugc tir dot chao ban chimg
05 khoan ra cong chiing

Mau sb Bao céo thay ddi (diéu chinh) phuong 4n st dung vén thu
06 duogc tir dot chao ban ching khoan tai nudc ngoai

Mau sb Bao cdo tién d6 st dung vén thu duoc tir dot chiao ban chimg
07 khoan tai nudc ngoai
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09 dich Chung khoan nudc ngoai
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M3u s 01

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PANG KY CHAO BAN CO PHIEU RIENG LE
Co phiéu: ... (tén co phiéu)

Kinh gtri: Uy ban Chitg khoan Nha mréc.

1. GIOI THIEU VE TO CHUC PANG KY CHAO BAN

1. Tén t chuc ding ky chio ban (dAy d0): ...o..eeveeeeeeeeee e
2. T8N g1a0 dICh:..ciiuiieieiieiierie e s

3. Vén diéu 1é (néu rd vén diéu 18 theo dang ky kinh doanh va vén diéu
L 010 (o201 o) OO OO UUPSRR

4.Diachitru sd chinh: ......cccoveiiiiiieiiiieeeeee e
5.Piénthoai: ccccooooovniviii Fax: .,

6. No1 m& tai Khoan: ........ccoeeeeeevvvveiicnennn, S4 hiéu tai khoan: ..................

7. Can cu phap ly hoat dong kinh doanh

- Gidy chimg nhan ding ky kinh doanh s .... ngay ..... thang ..... nim .....
- Nganh ngheé kinh doanh chll yéu: ........cccoveveevnnnne.. M3 86 oo,
- San phaAm/dich Vi ChIIN: oot
- Téng mirc vOn Kinh dOANK: ........oeoveeeeeeeeeeeeeee e eeeeeeee e eeeseeeeeseenens
II. CO PHIEU PANG KY CHAO BAN

1. TN €8 PIIBUL .o vseeeeeen
2. Loai ¢b phiéu: (néu 16 cac dac diém lién quan dén cd phiéu chao ban
trong truong hop c6 phiéu chao ban khong phai 1a c6 phiéu phd thong).

3. Ménh gia cb phiéu: .....ocoveveeeeeenn.. dong.
4. Thoi gian han ché chuyén NhUONE: ......oovvvevveeeeveeeeeee e
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5. Gia chao ban cao nhét du Kién: .........ccoovvvvvcrvveeenne. ddng/cd phiéu.

6. Gia chao ban thip nhat du Kién: .......coooevvevrereeerennne. ddng/cd phiéu.
7. $6 luong cb phiu ding ky chdo bAn: .....veveeeecveeeene cb phiéu.

8. Thoi gian chao ban: (Néu thdi diém bat dau thuc hién chao ban va thoi
diém két thuc viéc chao ban).

9. Tong khéi luong vén huy dong dw kién: ........coooevvvveveevnannnee. déng.

10. Ty 1& sb c6 phiéu ding ky chao ban thém trén téng sb ¢b phiéu dang
Tuu hanh: .o et

II. PHUONG AN SU DUNG SO TIEN THU PUGC TU POT CHAO BAN

(Néu phuong an st dung, t1en d6 sir dung s tién thu duoc tir dot chao
ban va ngudn vén dbi tmg khac (néu cé)

IV. POI TUQNG PUGC CHAO BAN
a) Tiéu chi lua chon d6i tuong dugc chao BAN: ......vveeeeeeeeeeereeeee e

b) Danh sach du kién (dnh KEM): .......oovveeeeeieeeeeeeeee e ere e

c) Quan hé cia cac doi tugng dugc chao ban vai thanh vién Hoi dong
Quan tri, Ban kiém soat va Ban gidm doc diéu hanh (néu co).

V. CAC BEN LIEN QUAN PEN POT CHAO BAN
- T4 chirc bao 1anh phat hanh (néu c6)
VL. TAI LIEU KEM THEO

1. Quyet dinh cua Dai hoi ddng cb déng thong qua phuong an chao ban
va str dung sb tién thu dugc tir dot chao ban.

2. Quyét dinh cua Hoi dong quan tri thong qua tiéu chi lya chon ddi

tugng dugc chio ban ¢ phiéu riéng 1é va danh sach cac dbi tugng dugc chao
ban du kién.

3. Tai liéu cung cap théng tin cho nha déu tu (néu co).

4. Vin ban chip thun cua co quan nha nudc cé thdm quyén dbi vai cac
doanh nghiép thudc linh vuc, nganh ngheé kinh doanh c6 diéu kién (néu cd).

5. Céc giai trinh hoac/va tai liéu chung minh dap tng ty 1€ tham gia cta
nha dau tu nudc ngoai va tudn thu quy dinh v hinh thirc dAu tu trong trudng
hop chao ban cho nha diu tu nudc ngoai.

6. Cam két bao 1anh phat hanh (néu cd).

7. Cac tai liéu khac (néu co).
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.., ngay ... thdng ... nam ...
(tén té chuec chao ban)

TM. HQI PONG QUAN TRI CHU TICH
(Ky, ghi ré ho tén va dong dau)
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Maiu sb 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAO CAO
KET QUA CHAO BAN CO PHIEU RIENG LE
Cb phiéu:......... (tén c6 phiéu)

Kinh gui: Uy ban Ching khoan Nha nudéc.

...........................................................................................

..................................................................................................

I
1
2
3
4. S6 lugng cb phidu dang Ky cho DAN:........o.ovvveeeeeieeeeeeee oo
5
6
7

II. TONG HOP KET QUA POT CHAO BAN CO PHIEU RIENG LE

1. Tong s6 co6 phieu da phén phoi: ............, chiém ............% tong s0 ¢6
phiéu du kién chao ban.

2. Gia ban: (néu gia ban thip nhét, gia ban cao nhit va gia ban binh quan
gia quyén).
3. Tong sb tién thu tir viéc chao ban ¢b phibu: ................... ddng.

4. Téng chiphi: .................. dong.

.............................................................................



1. DANH SACH VA TY LE SO HU'U CUA CAC NHA PAU TU THAM
GIA MUA CO PHIEU CHAO BAN RIENG LE

S6 Gidy CMND

Té hoic H§ chieu hoac

S n nha GCN DKKD hoic
TT diu tur Giay phép TL va HD

(d6i v6i nha dau tu
1a t6 chirc)

S5
hrong cb
phiéu s&

hiru
trudre dot
chao ban

Sé
lwgng cb
phiéu
dwgce phian
phéi

Téng s6
lwrong cb phiéu
s& hiru sau dot

chao ban

Ty 1€ s&
hiru sau dot
chao ban

(Néu 5 ly do thay ‘déi nha diu tu tham gia mua ch phié'q trong trudong
hop danh sach cac nha dau tu tham gia mua co phiéu c6 thay doi so vo1 danh

sach da ding ky véi Uy ban Chimg khoan Nha nudéc).

(t6 chikc phdt hanh)
NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP

(Ky, ghi ro ho tén va dong dau)

, hgay ... thang ... nam......
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M3iu s6 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phuc

BAO CAO
THAY POI (PIEU CHINH) PHUONG AN SU DUNG VON THU

PUQC TU POT CHAO BAN CO PHIEU RIENG LE
Cb phibu:.... (tén co phiéu)
Kinh gtri: Uy ban Chimg khoan Nha nuéc.

TN 18 ChTC ChA0 AN oo e e e e,
Piachitruso chinh: ...

Diénthoai:.......ocooooooiiiiiii Fax:

-----------------------------------------------------------------------------
...........................................................................................

L }-”HU’O’I}IG AN SU DUNG SO TIEN HUY PONG TU POT CHAO
BAN RIENG LE

1. Phuong én sir dung sb t‘ién huy déng dugc tir dot chao ban riéng 1é.
2. Phuong an thay d6i (di€u chinh).......coovveeeeeeciniinieee e

3. LY dO thay @0i......cvvverveeeeeeeeeeeseeseeseeesis oo
4. Can cir thay dbi: (Nghi quyét HDQT sé. ... ngay.....thang .... nam......,
Nghi quyét PHPCD s6... .ngay.....thang .... nam...... ):
5. Phuong 4n thay déi (diéu chlnh) du‘oc cong b8 tais. . oo, ,
ngay ...... thang ......... nam .........
..... , ngay ... thang ... nam.....
(16 chitc phdt hanh)
NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP

(Ky, ghi ré ho tén va déng dau)
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M3iu sé 04

CONG HOA XA HQI CHU NGHIiA VIET NAM
Déc lap - Tw do - Hanh phic

BAO CAO
THAY POI (PIEU CHINH) PHUONG AN SU DUNG VON THU
PUQC TU QT CHAO BAN CHUNG KHOAN RA CONG CHUNG

Chimg khoén:.... (tén chitng khodn), GCN chao bén s6..../UBCK-GCN
do Chii tich Uy ban Chimg khodn Nha nuée cdp ngay..../.../20...

Kinh giri: Uy ban Chimg khodn Nha nuée.

TEen t0 ChIC ChAO DAN: oooeeeieeee e e

I. CHUNG KHOAN CHAO BAN RA CONG CHUNG
1. Tén chirng khoan chao ban:

2. Loai chimg khoan:

3. Ménh gia:

4. Sb lwong chimg khoan chao ban:

5. Tong sb luong von huy dong:

6. Ngay bt dau chao bén:

7. Ngay hoan thanh dot chao ban:

1. PHUONG AN SU DUNG SO TIEN HUY DONG TU POT CHAO BAN
RA CONG CHUNG
1. Phuong an str dung s6 tién huy dong duoc tir dot chao ban ra cong chung.

2. Phuong an thay doi (diéu chinh)......oooovovoeooeoeoeeoeeeeeeeeeeee,

3. LY O thay @00..oovoeeeeeeeeeee oo

4. Can ctr thay doi: (Nghi quyét HDQT $0.........ngay...thang ... nam ...,
Nghi quyét HDCD $6............ ngay.... thang ... nim .....);

5. Phuong 4n thay doi (diéu chinh) duoc cong bo taiz. oooioeeee v,
ngay...... thang ....... nam ........

..... , ngay ... thang ... nam......
(t6 chitc phdt hanh)
NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky, ghi rd ho tén va déng dau)



Mau sb 05

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

BAO CAO
TIEN PO SU DUNG VON THU PUQC TU POT CHAO BAN
CHUNG KHOAN RA CONG CHUNG

Chimg khoan:.... (tén chitng khodn) GCN chao bén s6..../UBCK-GCN
do Chii tich Uy ban Chitng khodn Nha nuéc cdp ngay..../.../20...

Kinh giri: Uy ban Chimg khoan Nha nuéc.
TN 16 ChTC ChAO0 BAN .o

.............................................

..................................................................

6. Ngay bt dAu chAo DAN: ......oevevceeeeee e,
7. Ngay hoan thanh dgt chao ban: ...

II. PHUONG AN SU DUNG SO TIEN HUY PONG TU POT CHAO BAN
RA CONG CHUNG

............................................................................

3. Nhimg thay dbi, diéu chinh (néu c¢6) va nguyén nhan, 1y do diéu chinh.

..... , hgay ... thang ... ndm ...
(t6 chikc phdt hanh)
NGUOI PAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP
(Ky, ghi r6 ho tén va déng ddu)

oY



M3u sb 06

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAO CAO
THAY DOI (PIEU CHINH) PHUONG AN SU DUNG VON THU
PUQC TU PQT CHAO BAN CHUNG KHOAN TAINUGC NGOAI

Chumng khoan: ... (tén chitng khodn), GCN chao bdn sé.../UBCK-GCN
do Chii tich Uy ban Chimg khodn Nha nuée cdp ngay..../.../20...

Kinh giri:. Uy ban Ching khoan Nha nude.

I. CHUNG KHOAN CHAO BAN RA CONG CHUNG
1. Tén chung khoan chao ban: ............ccociieiiiiie

II. PHUONG AN SU DUNG SO TIEN HUY PONG TU PQT CHAO BAN
TAINUGC NGOAI

1. Phuong an sir dung s6 tién huy dong dugc tir dot chao ban tai nudce ngoai.

2. Phuong 4n thay d6i (diéu chinh)..........cooeevveevervrieeeeeeeeeeeesees e,
3. LY A0 thaY @O1.......veieeeeeeeeeeeeoeeeeeeeeeee et eee e e
4. Can ctr thay dbi: (Nghi quyét HDQT sé.... ngay.....thang ...... nam.....,
Nghi quyét PHPCP sb.... ngdy.....thang ...... nam........ ).
5. Phuong an thay ddi (didu chinh) dugc céng bb tai:......ccccooeverreennce. :
ngay...... thang ...... nam.......
..... , ngay ... thang ... nam.......

(16 chikc phdt hanh)
NGUOI PAI DIEN THEO PHAP
LUAT CUA DOANH NGHIEP
(Ky, ghi rd ho tén va dong dau)
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M3u sb 07

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BAO CAO
TIEN PO SU DUNG VON THU DUQC TU PQT CHAO BAN
CHUNG KHOAN TAINUGC NGOAI

Chimng khodn: .... (tén chitng khodn) GCN chao badn s6..../UBCK-GCN
do Chii tich Uy ban Chimg khodn Nha nuéce cdp ngay..../.../20...

Kinh guri: Uy ban Chimg khoan Nha nuéc.

II. PHUONG AN SU DUNG SO TIEN HUY PONG TU POT CHAO BAN
TAINUGC NGOAI

.....................................................................................................................

..... , ngay ... thang ... nam ....
(t6 chitc phét hanh)
NGUOT DPAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP

(Ky, ghi ré ho tén va dong ddu)

91



Mau sb 08

THQNG TIN TOM T1§T
VE CONG TY PAI CHUNG

CONG TY: ABC
(Gidy chimg nhdn PKKD 56 ... O,
cdp ngay ... thdng ...... nam.......

S& dién thoai:......ccvveeee... 3 S8 FAX e
I. TINH HINH VA PAC PIEM CUA CONG TY PAI CHUNG

(Phén nay c6 thé duoc trinh bay mét cach tém tét nhung van phai dam
bao day du cac ndi dung dudi day)

1. Tém tit qua trinh hinh thanh va phét trién (Tém tit qua trinh hinh
thanh va phat trién cua cong ty gom qua trinh tang von tir thoi diém thanh lap
hoédc c6 phan hoa doi vdi cong ty nha nude chuyén thanh cong ty co phan).

2. Co chu td chirc cong ty (va co céu trong tdp doan néu c6) (thé hién
bang so d6 va kém theo dién giai).

3. Co cdu bd may quan 1y cia cong ty (thé hién bing so d6 va kém theo
dién giai).

4. Danh sach ¢ dong (tén, dia chi) nim glu tur trén 5% v6n c¢b phin cta
cong ty; Danh sach c¢6 dong sang lap va ti 1€ co phan nim giir (ndu cac qui

92



dinh v€ han che chuyén nhuong con hiéu luc); Co cau c¢d dong (t6 chirc, ca
nhan trong nudc, ngoai nudc va ti 1€ nam giir).

5. Danh sach nhiig cong ty me va cong ty con cla cong ty dai chung,
nhimg cong ty ma cong ty dai chiing dang nim giir quyén kiém soat hoic cb
phén chi phdi, nhilng céng ty ndm quyén kiém soat hodc ¢d phin chi phéi ddi

vd1 cong ty dai ching.

6. Hoat dong kinh doanh.

7. Béo céo két qua hoat dong san xut kinh doanh trong 2 nim gan nhét.

8. Vi thé ctia cong ty so vdi cac doanh nghiép khéc trong cung nganh

- Vi thé clia cong ty trong nganh;

- Trién vong phat trién ctia nganh.

9. Chinh sach ddi véi ngudi lao dong

- S6 luong ngudi lao dong trong cong ty;

- Chinh sach d3o tao, lvong thudng, trg cip, ...

10. Chinh séach c6 tic (néu rd ty 1€ co tirc trong hai ndm gan nhat va cac

chinh sach lién quan dén viéc tra co tirc).

11. Tinh hinh tai chinh.

12. Tai san (Nhitng nha xudng, tai san thudc s hitu cua cong ty).

13. K& hoach lgi nhuan va cd tirc ndm tiép theo.

Nam X+1 Nam X+2
% %
Chi tiéu K& 7o tang Ké | ting gidm
giam so e
hoach s hoach so voi
: voi nam X nim X+1
Doanh thu thuan

Loi nhuan sau thué

Ty ,lé lo1 nhuzfin‘ sau
thué/Doanh thu thuan

Ty 1€ lgi nhuidn sau
thué/Von chu s& hiru

Co tlrc

- Néu can cir dé dat duoc ké hoach loi nhuin va c6 tlrc néi trén.
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14. Thong tin vé - nhimg cam két nhung chua thue hién cta cong ty dai ching
(théng tin vé trai phiéu chuyén ddi, cam két bao lanh, cam két vay, cho vay...).

15. Chién lwoc, dinh huéng phat trién san xut kinh doanh.
16. Cac thong tin, cac tranh chép kién tung lién quan t6i cong ty (néu cb).
IL. QUAN TRI CONG TY

1. Co cAu, thanh phan va hoat dong Héi dong quan tri (gidi thiéu co chu
Hoi ddng quan tri bao gom co cdu céc tiéu ban cia Hoi dong quan tri (néu
c6), danh sach va so yéu 1y lich cac thanh vién Hoi ddng quan tri, phén biét ro
thanh vién Hé1 dong quan tri ddc lap, thanh vién Hoi ddng quan tri khong
diéu hanh va thanh vién Héi ddng quan tri diéu hanh).

2. Ban kiém soat.

3. Giam ddc (Tdng giam déc) va cac can bd quéan 1y.
4. K& hoach ting cudng quan trj cong ty.

IIL. PHU LUC
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M3u sb 09

CONG BO THONG TIN

(Giy chimg nhan PKKD s6............. dO.. oo,

cap ngay .... thang .... nam....... )

NIEM YET CHUNG CHIi LUU KY TAI
SO GIAO DICH CHUNG KHOAN NUGC NGOAI
(Theo Gidy chimg nhan dang ky/gidy niém yét s6 ..... do

Teén chirng khodn: ...

Meénh Gid: ...

Téng s6 lwgng ding Ky niém yét: ...............cocoocovv.....

Negan hang lwu Ky: ...
T6 chire tw van tai chinh: ...,
T6 chire tw van TaAt: ..o,

A ” o A -
Tochwc kiem toan: ...,
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1. TINH HiNH PAC PIEM CUA TO CHUC PHAT HANH
1. Ten dia chi, s6 dién thoai, sd fax, dia chi website, vbn diéu 18, sb
lwong cb phéan dang IUu hanh:....ocovie e
) 2. So lugc Ye nganh nghe kinh doanh, tinh hinh hoat dong, dinh hudng,
K€ hoach Phat trieN: .....cccccevieiiiiniiiniiiccccc e
3. Tinh, hinh tai chinh va céc chi tiéu tai chinh: (theo chun muc ké toan
Viét Nam néu c¢6 va chuan muc ké toan tai nudc so tai, giai trinh cé x4c nhan

ctia kidm todn cac diém Khac BiBt DU COYuumrvmrmiririereeeee et eesssssssaes
4. Co chu cb d6ng (vao ngay.....thang .....nAm........ ):
Trong do6:
- C6 dong nudc ngoai:
+ 86 luorng ...................................................................................................
F TP 18 NAIM I vecveeieererreeeeeeees et s s s ness e eess s eaes
- Cb dbng trong nudc:
+86 luong ...................................................................................................
F TP 18 NAM I oo eceee e seeae s ses s s s s s sess s s csesens

Il. PHUONG AN NIEM YET CHUNG CHI LUU KY
1. Pic diém ching chi luu ky:
a) Tong sb chimg chi luu ky du kién niém yét (s lugng va ty 18):...........

b) Quyén va nghia vu ctia ngudi ndm giit ching chi tai nuéc ngoai (theo
quy dinh ctia phdp 1uat NUGC SO tA1):.c..civirririiiicrececeec e,

2. Thi truéng niém yet AU KIBN: oot s e
3. ThOl ZIan NIEM YEL: ..ot se e seenaae

4. Phuong thtrc lua chon ¢6 phiéu va hinh thirc hoan d6i léy ching chi
luu ky cia ngén hang luu ky: (Trong trudng hop cb phiéu co s¢ @ phat hanh
chimg chi Iuu ky 14 mét phéan c¢b phiéu hién dang giao dich tai Viét Nam).

5. C4 nhén, t chirc lién quan:
= T8 CHTC tU VAN TUAL: oo es e se e
- T4 chirc bao lanh (td chirc bao lanh phat hanh chinh va t chirc dong bao lanh):

6. Panh gia cua t6 chic tu van vé hiéu qua cua vi€éc niém yet chung chi
luu ky tai S& giao dich chiung khodn nudc ngoai:.........ccccevvvvcvininniininiinnnenns

IIl. NGHIA VU CUA TO CHUC PHAT HANH: (cac nghia vu vé cong
b6 thong tin, quan tri cong ty theo phap luat nudc sé tai).
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IV. NGHIA VU CUA NGAN HANG LUU KY
V. CAC THONG TIN KHAC

----------------------------------------------------------

VL. CAM KET CUA HQI PONG QUAN TRI
H6i ddng quan tri Cong ty dam bao cac thong tin va sb lidu trong Ban

cong bd thong tin ndy 1 chinh xac va phit hop véi thuc té ma ching t6i duoc
bi€t, hodc da diéu tra, thu thap moét cach hop ly.

TM. HOI PONG QUAN TRI
CHU TICH
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