Phuluc 1 ) R .
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Théng tu s6 39/2014/TT-BTC
ngay 31 thang 3 ndm 2014 cua Bé Tai chinh)

1.1. Tén loai héa don: Gom: Hoa don gié trj gia tang, Hoa don ban hang; Phiéu xuét kho kiém van chuyén néi
bo; Phiéu xuit kho hang guri ban dai ly; tem; vé; the.
1.2. Ky biéu méu s6 héa don (miu héa don): ky hiéu mau sb héa don c6 11 ky tr
e 2 ky tu dau thé hién loai héa don
e Tbi da 4 ky tu tiép theo thé hién tén hoa don
o 01 ky tu tiép theo thé hién sb lién cia hoa don
e Olkytu tiép theo 1a “/» dé phan biét sb 1ién vé6i sb thir tu ciia miu trong moét loai hoa don.
e 03kytu tiép theo 12 sé thi tu clia mau trong mét loai hoa don.
Bang ky hiéu 6 ky tu dau cia mau héa don:

Loat hoa don Miu sé
1- Héa don gia tri gia ting. . 01GTKT
2- Héa don ban hang. ] , 02GTTT
3- Hoéa don ban hang (danh cho t6 chirc, ca nhan trong khu phi thué quan). 07KPTQ

4- Cac chimg tir duoc quan ly nhu hoa don gom:

+ Phiéu xuét kho kiém vén chuyén hang hoa ndi bo;
+ Phiéu xuét kho giri ban hang dai ly. 03XKNB
04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu 1a: MAu thir nhit cia loai hoa don gié trj gia tang 2 lién.

Sé tha tr mau trong mét loai hoa don thay ddi khi c6 mét trong cac tiéu chi trén mau héa don da théng bao phat
hanh thay df)i nhu: mét trong cac ndi dung bat budc; kich thudce cia héa don; nhu cau st dung héa don dén timg bo phin
su dung nham phuc vu cbng tac quan ly...

- Déi v6i tem, V€, thé: Bat bude ghi 3 ky tu dau dé phan biét tem, vé, thé thudc loai héa don gia tri gia tang hay
héa don ban hang. Cac théng tin con lai do t6 chirc, cd nhan tu quy dinh nhung khéng vuot qua 11 ky tu.

Cu thé: i

o Ky hiéu 01/: déi véi tem, vé, thé thudc loai hda don GTGT
o Ky hiéu 02/: dbi véi tem, vé, thé thude loai héa don ban hang
I B Ky hiéu héa don: ky hiéu hoa don c6 6 ky tu d6i véi hoa don cua cac t6 chirc, ca nhén tu in va dat in va 8 ky
tu doi vdi hoa don do Cuc Thué phat hanh.
02 ky tu dau dé phan biét cac ky hiéu héa don. , ‘

Ky tu phan biét 12 hai chir cai trong 20 chir cai in hoa cia bang chir cai tiéng Viét bao gom: A, B,C, D, E, G, H,

K, LM,N,P,Q,R,S, T,U,V, X, Y;
©3 ky tw cudi ciing thé hién nim tao hoa don va hinh thiic héa don

Nam tao héa don duoc thé hién bang hai s6 cudi cia nam;

Ky hiéu cua hinh thirc héa don: sir dung 3 ky hiéu:

E: Héa dom dién ti,

T: Hoéa don tu in,

P: Hda don dit in;

- Giira haj phan duoc phan cach bang diu gach chéo (/).

AA/11E: trong d6 AA: 1a ky hiéu hoa don; 11: héa don tao nam 2011; E: la ky hiéu héa don dién tir;
AB/12T: trong dé AB: la ky hiéu hoa don; 12: hoa don tao ndm 2012; T: la ky hiéu hda don tu in;
AA/13P: trong d6 AA: la ky hiéu hda don; 13: héa don tao ndm 2013; P: 12 ky hiéu héa don dit in.

bé phéan biét hoa d0'n dit in cia cac Cuc Thué va hoa don c1:1a cac td chire, ca nhan, hoa don do Cuc Thué in,

phéat hanh thém 02 ky tu dau ky hiéu (goi 12 ma hoa don do Cuc Thué in, phat hanh).
Vi du: Héa don do Cuc thué Ha Nai in, phat hanh cé ky hiéu nhu sau:
01AA/11P thé hién Héa don ¢6 ky hiéu do Cuc Thué Ha Noi dat in, tao ndm 2011;



03AB/12P thé hién Héa don ¢6 ky hiéu do Cuc Thué TP HCM dit in, tao nam 2012;

(Danh sdch Ma héa don ctia Cuc Thué cdc tinh, thanh phé truc thuée Trung womg phdt hanh theo Phy luc 2 kém
theo Thong tw s6 39/2014/TT-BTC)
1.4. Sb th tw héa don: ghi bing diy sb tu nhién lién tiép trong ciing mét ky hiéu héa don, bao gbm 7 chir sb.
1.5. Lién hoa don: M3i s8 héa don phai co tir 2 lién tro 1én va tbi da khong qua 9 lién, trong do 2 lién bét bubc:
o Lién 1: Luu
o Lién 2: Giao cho ngudi mua ]
Cac lién tir lién thir 3 trd di dugc dat tén theo cong dung cu thé ma ngudi tao hda don quy dinh.
1.6. Tén, ma sb thué ciia td chirc nhan in héa don, td chirc cung cip phén mém ty in héa don: dit & phin dudi
cung, chinh giira hoéc bén canh cia to hoa don.
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Phu luc 2

MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tu s6 39/2014/TT-BTC
ngay 31 thang 3 ndm 2014 cua Bo Tai chinh)

Mia | Tinh, thanh phd M3 Tinh. thanh phé
01 Ha Nbi 34 Binh Thuan
02 Hai Phong 35 Viing Tau
03 H6 Chi Minh 36 Dbng Nai
04 Pa Ning 37 Binh Duong
06 Nam Dinh 3 Binh Phudc
07 Ha Nam 3 T4y Ninh
08 Hai Duong 40 Quang Nam
09 Hung Yén 41 Binh Pinh

10 Thai Binh 42 Khanh Hoa
1] Long An 43 Quang Ngai
12 Tién Giang 44 Phu Yén
13 Bén Tre 45 Ninh Thuan
14 Déng Thap | 46 Thai Nguyén
15 Vinh Long 47 Bac Kan
16 An Giang 48 Cao Bang
17 Kién Giang 49 Lang Son
18 Cén Tho 50 Tuyén Quang
19 Bac Liéu 51 Ha Giang
20 Ca Mau 52 Yén Bai
21 Tra Vinh 53 Lao Cai
22 Séc Trang 54 Hoa Binh
23 Bic Ninh 55 Son La
24 Bic Giang 56 Dién Bién
25 Vinh Phuc 57 Quang Ninh
26 Phu Tho 58 Lam Déng
27 Ninh Binh 59 Gia Lai

128 Thanh Héa 60 Pik Lik
29 Nghé An 61 Kon Tum
30 Ha Tinh 62 Lai Chau
31 Quang Binh 63 Héu Giang
32 Quaéng Trj 64 Dak Néng
33 Thira Thién - Hué

47



Phu lyc 3
CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Thong tw s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua Bé Tai chinh)

3.1. MAu Héa don Gia tri gia ting do Cuc Thué phit hanh

TEN CUC THUE:......c..coo.... Miu sb: 01GTKT3/001

HOA DPON GIA TR] G1A TANG
_ Ky hiéu: 01AA/14P
Lién |: Luu So; 0000001

DIEN thOAT ..o+ eeeeereeereseorceverreen s SO AL KROANL oo s avansnnes

Hoten nguSIimUa AT, ... sogpisme s s s s s S B e R Sy Bt e eV i B S S e
Tén don vi

) T G 8 T A S e e s A ST i i R B T Rty S e O
S0 11 KOAN . e e e e e e

STT | Tén hang héa. dich vu Pon vi tinh S6 luong Don gia Thanh tién

1 2 3 4 5 6=4x5

Cong tién hang:

Thué suit GTGT:.......... %, Tién thué GTGT:

Tong cON teN thanh tOAN .......... ...ooiiiii it it
SO tién viétbang chin.... ...

Nguoi mua hang Ngudi ban hang
{Ky, ghi 1o ho, tén) (Ky, déng dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi {dp, giao, nhan hoa don)

(In tai Cong ty in......., Ma s6 thue............ )
Ghi chi:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
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3.2. Miu Héa don bap hang do Cuc Thué phat hanh

TEN CUC THUE.covcrvvennn. Mau & 02GTTT3/001
HOA DON BAN HANG
Ky hiéu:
03AA/14P
Lién 1: Luru S5é: 0000001
Negay......... thang.........nam 20.....
PO Vi DAN BIE. oo oo oo v e RS SN RS 5 SR R Y SR 1 R VS T
B S THUE oo e et
DR A O e st o s o M 45 e T s 6 ST o O D A SRR SRR
DIEN thOBT ev v e eeeeeeeee e SO AL KBOAD oo ee s e es e eens s

Ho 18N nEireril Ta MANE coummmmsmsnesssssusmsmeii, -« 55 s s s S s i SR s s SR frm s se s s roo s o
TEETN AETY Wi e e o5 S G550 8 0 e e T 5 0 S S SRS SRS AR O
Dol Gl veveni s et g e b R R R PR o S 4 e A S A T SRR
S6 tai khoan..............

STT Tén hang hoa, dich vy Paon vi tinh S6 lugmg Don g4 Thanh tién

1 2 3 4 5 6=4x5

C{)ng\tién}ban_ hang héa, dich vu: ..o
SO IEHVIEL BANE ORI e s TR SR TR TR o 0 S S S A S S e S S

Ngudi mua hang . Ngudi ban hang
{(Ky, ghi rd ho, tén) (Ky, déng dau, ghi 18 ho, tén)

(Cdn kiém tra, d6i chiéu khi Iap, giao, nhdn hoa dom)

(In tai Cong ty in......., M s thué............ )

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3: ...
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3.3. Mau DPon dé nghi mua hoa don

CONG HOA XA HQ1 CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

,ngay... ... thing.........ndm.. ..

IL Sb lugng hoa don, chirng tir dé nghi mua: )
Dé nghi co quan thué ban héa domn, chimg tir d€ st dung theo so lugng va loai nhu sau: )
Don vi tinh: S6

hél;o(;_a;n Tén diu S;Jl;(:\ng St dung trong kv Con Sonlll:;(_;ng
3COM 1 ky truée Y | Sirdung | X6abé | Mit | Hiay | Cong cubdi ky i
chirng trudc § - kv nay

Tdi xin cam két:

D3 nghién ctru k¥ c4c quy dinh trong Luét thué, Nghi dinh 51/2010/ND-CP ciia Chinh phu, Nghi dinh

04/2014/ND-CP clia Chinh pht va Théng tu sé 39/2014/TT-BTC cua B6 Tai chinh huéng din vé hoa don ban
hang hoa cung timg dich vu.

Quan ly va su dung hoa don do co quan thué phat hanh dung quy dinh. Néu vi pham 1 chirc, ca nhan xin
hoan toan chiu trach nhiém trugc phap luat.

Ghi chui: ‘ NGUO1 DAI DIEN THEO PHAP LUAT
- H¢, cd nhdn kinh doanh khéng can dong ddu. (Ky, dong dau va ghi rd ho, tén)
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3.4. MAu Don dé nghij cip hoa don 1é

CONG HOA XA HQOI CHU NGHIA VIET NAM
Poclap - Ty do - Hanh phiic

, gay.. thang ... ndm20..
PON PE NGHI CAP HOA DON LE

1. T chirc, ca nhin dé nghi cip lé hoa don:

1. Tén td chirc, c4 nhéan:

2. bia chi:

SOMNAL ..o Ngb (ngach, xom) ..o,
DUONZ PRO (TRON): ©.ovovvoviie et
PhUONE (X&) . oot e e e e s
Quan (huyén): ..o Tinh (thanh phd): ...
3. S6 Quyét dinh thanh lap td chirc(néu co):

CaP MEAY oo CO QUAN CAP...o... v

4. M 56 thUé (MU CO): ..o e
5. Tén nguwdi nhin hoa don (Trudng hop 1a ca nhén thi tén ngudi nhin héa don li ca nhin deé nghi cAp héa
QO e .

La t chirc (ca nhan) khdng c6é dang ky kinh doanh, khéng kinh doanh thudng xuyén, chung t6i da nghién
ciru k¥ cac Luét thué, Nghi dinh 51/2010/ND-CP cua Chinh phu, Nghi dinh 04/2014/ND-CP cta Chinh phu va
Théng tir s6 39/2014/TT-BTC ctia B¢ Tai chinh huéng dan vé héa don ban hang héa cung tmg dich vu.

Chiing tbi xin cam két:

- Céc ké khai trén 12 hoan toan dung su that, néu khai sai hoac khéng day du thi co quan thué c6 quyén tir chdi cip
héa dom.

- Quan 1y héa don do co quan Thué phat hanh dung quy dinh cia Nha nudc. Néu vi pham chung t6i xin hoan toan
chiu trach nhiém trudce phap luét.

NGUOT PAI DIEN THEO PHAP LUAT
Ky, ghi rd ho 1én va déng dau (néu c6)
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Mau: TBO1/AC
3.5. Mau Théng bio phat hanh héa don (Ban hanh kém theo Thong tu s6
26/2015/TT-BTC ngay
27/02/2015 cua B¢ Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Twdo - Hanh phuc

THONG BAO
Phat hanh héa don’®

(Danh cho t6 chirc kinh doanh ddt in, tu in)

5. Cac loai hoa don phat hanh:

3 . . ! ) Doanh nghiép in/Doanh
STT | Ten loai M‘j“ K¥ hiéu Sa T“ D'i," Ngay bit nghiép cung cap phan
hoa don S0 lrgng s0 50 dau sir dung mém
Tén MST
Hoa don AANST
GTGT

6. Thong tin don vi chii quan (trudng hop td chire ding héa don ciia don vi chii quan dit in, tu in):
D O Vi e e e T T eV e VA SRS SRT  S R ST TR T S 2
SMA SO thU:. e

7. Tén co quan thué tiép nhan thong bA0:................. i

Gh( chd‘; T6 chirc 1w in héa don ddt in hodc tu tao ngay......... lha'ng.._......ndr’n.........
phdn mém tw in hod don dé sur dung khong ghi cot NGUO1 PAI DIEN THEO PHAP LUAT
Doanh nghiép in/Doanh nghiép cung cap phan mém. (Ky, dong dau va ghi ré ho tén)

'®: Miu nay thay thé cho mau Théng bao phat hanh héa don (mau TB01/AC) theo quy dinh tai diém a khoan 8 Diéu 3

Thoéng tu s6 26/2015/TT-BTC ngay 27 thang 2 ndm 2015 cia B Tai chinh huéng dén vé thué gia tri gia ting va quan
ly thué tai Nghi dinh s6 12/2015/ND-CP ‘ngay 12 thang 2 ndm 2015 cia Chinh phu quy dinh chi tiét thi hanh Luat sua

dbi, bd sung mot sé diéu cia cac Luat vé thué va sira d6i, bé sung mét s6 diéu cia cac Nghi dinh vé thué va stra d6i,
bd sung mét sé diéu cua Théng tu s6 39/2014/TT-BTC ngay 31/3/2014 cua Bd Tai chinh vé héa don ban hang hoa,
cung (mg dich vy, c6 hiéu luc ké tir ngay 01 thang 01 nam 2015.
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3.6. Mau Théng bao phat hanh héa don

1. Cuc Thué:
2. Dia chi tru so:

3.S6 dién thoai:

Miu: TB02/AC

(Ban hanh kém theo Théng tir s6

cua Bé Tai chinh)

26/2015/TT-BTC ngay 27/02/2015

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tu do - Hanh phic

THONG BAO
Phat hanh héa don®

(Danh cho Cuc Thué)

4. Cac loai hoa don dugce phat hanh:

Tén - S8 . b Ngay Doanh nghiép in
sTT | loai r Ky higu o LY | bitdiu Tén MST
Boa o wong 50 s0 -
ddn str dung
01AA/1SP
, HgAY......... thang......... nam.........
CUC TRUONG

(Ky, ddng diu, ghi ré ho tén)

19: MAu nay thay thé cho miu Thong bdo phat hanh héa don (mau TB02/AC) theo quy dinh tai
diém b khoan 8 Diéu 3 Théng tu sé 26/2015/TT-BTC ngay 27 thang 2 ndm 2015 cua B Tai chinh
hudng din vé thué gia tri gia tang va quan ly thué tai Nghi dinh sé 12/2015/ND-CP ngay 12 thang 2
nam 2015 cia Chinh phu quy dinh chi tiét thi hanh Ludt sira d01 bé sung mét s6 diéu cua cac Luat
vé thué va sira d01 b6 sung mdt sé diéu clia cac Nghi dinh vé thué va sira ddi, bd sung mét sb diéu
cta Thong tu sb 39/2014/TT-BTC ngay 31/3/2014 cua B Tai chinh vé héa don ban hang héa, cung
ung dich vy, ¢6 hiéu luc ké tur ngay 01 thang 01 nam 2015.
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3.7. Méu Bao cdo vé viéc nhén in/cung cAp phin mém tw in héa don

Mai sb thué:

BAO CAO

) st Ram......

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Vé viéc nhin in/cung cép ph?m mém tw in hoa don™

Miu s6: BCOI/AC
(Ban hanh kém theo Thong tur
$6 26/2015/TT-BTC ngay
27/02/201 5 cuia B¢ Tai chinh)

B 00 CIITC: oo ot oo o e e e e

DI C: e s ot oo ) TR 8 I T et S, s T 001 e s s bk ik G T P e s
Pon vi tinh. S6
Té chure, ca nhan Ky
dat in/sir dung phan mém ty in Hop dong P 2 % £
STT hoa don Tén hoaigon | 13 higumiuhsa higu Tir s Pén sb -
o { A don hoa lugng
Ma so Tén sé Nea don
thué N gay
)] () 3) C)) () ©) ) t)] %) (10) (1
.......... ngay........thang .......ndm... ...

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi rd ho tén)

Luu y: T6 chirc cung vng phdn mém tw in hod don khong cdn bdo cdo cdc cét tir cét thiz (7) dén cét (11)

20: MAu nay thay thé cho mau Bao cdo vé viéc nhin in/cung cap phin mém ty in héa don (mau sb B(‘OI/AC) theo quy dinh tai diém ¢ khoan 8 Diéu 3 Théng tu s6 26/2015/TT-BTC
ngay 27 thang 2 nam 2015 cua BO Tai chinh hudng dan vé thué gia tri gia ting va quan ly thué tai Nghi dinh s6 12/2015/NP- CP ngdy 12 thang 2 nam 2015 cua Chinh phu quy dinh
chi tiét thi hanh Luat sira ddi, bd sung mot sé diéu cua cac Luft vé thué va sira ddi, bd sung mot sb didu ctia cac Nghj dinh vé thué va sira ddi, bd sung mot sb diéu cua Thong tu s6
39/2014/TT-BTC ngay 31/3/2014 cia BS Tai chinh vé& hda don ban hang héa, cung (ing dich vy, ¢6 hiéu luc ké tir ngay 01 thang 01 nam 2015.
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Miu s6: BC21/AC
(Ban hanh kém theo Thong 1w
56 39/2014/TT-BTC ngay
| 31/3/2014 cua B§ Tai chink)

3.8. Miu Bio cio méat, chdy, !léng héa don .
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic

.............................................
................................................................................................................

Héi...... gio........ ngay........ thang........ nim........ , (t6 chirc, c4 nhdn) xdy ra viéc mit, chay, hong hoa
dom nhw sau:

Tén loai héa oz Ky hiéu o £ £ £ Lién 3y ams
STT don Mau so hoa dom Tusé | densd | So lvong héa don Ghi chi
)| 2 3 4 5 6 7 8 9
AA/14T Hoéa don ban hang hoéa dich

vu d3 st dung hoac chua sir
dung (da phat hanh hodc

chua phat hanh)
Hoéa don mua hang héa, dich
vu

Ly do mat, chay, hong hda domn: ...

Don vi cam két: Viéc khai bao trén 14 dung su thét, néu phat hién khai sai don vi xin chiu trach nhiém truéc
phap luét.

Noinhin: ) NGUOI PAI DIEN THEO PHAP LUAT
- Co quan thué truc tiép quadn ly Ky dong ddau va ghi ré ho tén
- Luu.
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3.9. MAu B4o cdo tinh hinh sir dung héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip - Ty do - Hanh phic

BAO CAO TINH HINH SU DUNG HOA DON

VA S0 EMUE: o e
DA OO S s 0 e T e e e BT TP Pt LT 4oy el S e o e T

Don vj tinh: Sé

S6 ton dau ky, mua/phat ) .
hanh S6 str dung, x6a bd, mat, hiy trong ky
trong ky
L Ky . S6 mua/ . Ton cudi ky
ST Tén logi ::guh:f(:'a hiéu Sﬁi ton phat Tong sb sir dung, Trong d6
. ; hé 5 dau ky hanh x6a bé, mat, huy 7
T | hoadon don don | Tén Frofie ky |S° Xéa bé Mit Hiy
g sb : : won : =
Ti®e || P 1y | pén | con | 808 | SO i sé 88 . | To | pén | 50
s n 2 n £ £ sir luwgn So ) So | lugn So £ £ lugn
A I sd £ so S0 g lrong s0 sO
s0 | so so dung g g g.
1 2 3 4 5 6 7 9 10 11 12 13 14 15 16 17 18 19 20 21 22
Héa don 01GTKT3/00 | AA/13 10 8,12,2 10 51-
GTGT | P 200 1 100 . 200 ] 104 | 104 50 3 9 1 ) 50 100 105 | 200 96
Héa don 01GTGT3/00
ban hang 1
Phiéu
XKKVCN 01XKNB3/00
1
B
Cam két bao cao tinh hinh sir dung héa don trén déy la ding su that, néu sai, don vi chiu hoan toan trach nhiém tru6c phap luat.
Ngudi lgpbibw , NAY........... thang.......... nam...........

(Ky, ghi 0 ho, té€n)

NGUOI PAI DIEN THEO PHAII) LUAT
(Ky, ghi ro ho, tén va dong dau)
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_ Méu: BK01/AC
(Ban hanh kém theo Théng tu
$6 39/2014/TT-BTC ngay
31/3/2014 ciia Bé Tai chinh)

3.10. Miu Bing ké héa don chuyén di

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CANHAN
CHUYEN DIA PIEM KINH DOANH KHAC PIA BAN CG QUAN THUE QUAN LY
(Dinh kém Bdo cdo tinh hinh su dung héa don)

1 T80 18 CREC, €8 MBADI ..ottt e eee s e st sn e
2.V SO ThUE: oot es ettt en e

3. Cac loai hoa dom chwra st dUDE: ... e e

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén dong dau)

STT Tén loai héa don Ky bi¢u méu Ky ':i'z'; ho2 | gf lwong Tir sb dén sb
] Hoa don gi trj gia tang 01GTKT2/001 AA/AT 100,000 ] 100,000
, ngay...... . thang... ... ... ndm... ... ...
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3.11. Miu Théng bao két qua hiy héa dom

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tr do - Hanh phic

Miu: TB03/AC
(Ban hanh kém theo Thong tu
$6 39/2014/TT-BTC ngay
31/3/2014 cua Bé Tai chinh)

THONG BAO KET QUA HUY HOA PON

Haoi gio......... ngay......... thang.........nam......... , (tb chirc, ca nhan) thong bao hiy héa don nhu sau:
i 2RI
STT | Tén loai héa don Miu sb y d‘;: od Tir sb Pén sb S6 lwong
] 2 3 4 5 6 7
Ngay...... ... thdng ndm... ... ..

Nguoi 13p biéu
( Ky, ghiré ho tén)

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho, tén va dong dau)
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Maiu sé: BK02/AC

(Ban hanh kém theo Thong tu
§0 39/2014/TT-BTC ngay
31/3/2014 cua Bo Tai chinh)

3.12.  Miu: Bing ké quyét toan héa don

_BANG KE CHI TIET HOA DON CUA TO CHUC,
CA NHAN DEN THOI DIEM QUYET TOAN HOA PON
(Dinh kém bdo cdo tinh hinh sir dung héa don BC26/AC)

1.Tén td chire, cd mhAN:
2 VLA SO MU

3. Cac loai héa don chwra dwge st dung: ...

STT Tén loai héa don Ky hiéu mu Ky ':;;:‘l h6a | oflwgng | Tirsé dén sb
| HOA PON HET GIA TRI SU DUNG
1 Héa don gié tri gia tang 01GTKT2/001 AA/13T 100,000 1 100,000
I HOA DPON PANG KY TIEP TUC SU DUNG
4. Co quan thué chuyén dén (trwéng hep chuyén dia diém): ...
......... , NgAY........thdng.......namM.........

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, dong ddu)
Ghi chii:
Dung cho cac truong hop phai quyét toan thué

59



Mau: TB04/AC
(Ban hanh kém theo Thing tu
$6 39/2014/TT-BTC ngay
31/3/2014 cua B6 Tai chinh)

3.13.  Miu Thong bio diéu chinh théng tin h6a don

THONG BAO DIEU CHINH THONG TIN
_ TAITHONG BAO PHAT HANH HOA PON
(Danh cho 16 chirc, cd nhdn kinh doanh phdt hanh héa don dat in, tw in)

4. DIEN thOi:. oo

Ngay........ thang........ LE:] 1 PR (td chirc, ca nhan) d3 c6 thong bao phat hanh héa don. Nay (td chirc, ci
nhén) ding ky thong tin thay doi nhw sau:

STT Théng tin thay déi Théng tin ci Théng tin méi

6. Thong tin don vi chii quan (trwomg hop té chirc, ca nhan ding héa don cia don vi chii quan datin, ty in):

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ré ho tén)
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3.14. Mau: Dé nghi sir dung héa don ty in/ddt in

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Te do - Hanh phic

Cgay L thang nam .

PE NGHI SU DUNG HOA DON ...
(tw in, dat in)

Kinh giri: ...(Tén co quan thué quan Iy truc tiép)...................

TEN NEUFT NOP thUE: ..o e
ME SE THUE: ..o
Dia chi tru s& chinh (Ghi theo dAng Ky thUé) ..........ooovooeoeeoeeeeeeeceeeeeeeeeeeeeeee .
Dia chi nhan thong bao thué (Ghi theo dang ky thué).............cooooovveoeveeeeeveereeenn..
Sb dién thoai lién hé:

H 08 BINN: et
F DEBONE. ettt et et et be b b e e e
Ngudi dai dién theo phap luat (Ghi theo dang ky thué)............ccoocovvveeceecreversee,

Nghé nghiép/ Linh vuc hoat dong/Nganh nghé kinh doanh chinh:

Qua nghién ctru cic van ban quy pham phap luat quy dinh vé hoa don, chiing t6i nhén thiy di dap (mg diy du

diéu kién dé duoc sir dung hoa don ...... (tw in/ddt in).
Chiing t6i dé nghi ... (tén co quan thué quan Iy truc tiép) chap thuan cho ching t6i sir dung héa héa don ...... (e

in/datin). .

Chuing t6i cam két sir dung héa dom ... (v in/ddt in) theo ding quy dinh.

Néuvi pham, t6 chirc xin hoan toan chiu trach nhiém trudce phap luét/.

NGUOI NOP THUE hosc .
PAI DIEN HOP PHAP CUA NGUOI NOP THUE

(Ky, ghi ré ho tén; chitc vu va dong ddu (néu c6))
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Miu s6 TB 05/AC
(Ban Hanh kém theo Théng tu

$6 39/TT-BTC ngay 31/3/2014
mtis RA Tai ~rhinh)

3.15. Miu: Théong bio vé viéc sir dung héa don ty in/dit in

TEN CO QUAN CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO QUAN THUE RA THONG Pic lap - Ty do - Hanh phic
BAO
= Lt ngay.......... thdang ....... ndm ...
86: ....4TB-.........

] THONG BAO
Veé viéc sir dung héa don tir in/dat in

Can ct Nghi dinh sé 51/2010/ND-CP ngay 14 thang 5 nim 2010 cia Chinh phud va Nghi dinh s6 04/2014/ND-
CP ngay 17 thang 01 niam 2014 cda Chinh phu va c4c vin ban hudng dén thi hanh;

Sau khi xem xét van ban dé nghi sir dung héa don tu in/datin sb ...... ngay ... thang... ndm... cla .....(1én nguoi
nép thué, ma sé thué, dia chi),

..(Tén co quan thu)............... thong bao: ‘ ‘

Trudmg hop cla .....(tén ngudi ngp thué)........ di diéu kién/khong du diéu kién dugc sir dung hoéa don tu in/dat
in. Ly do:

| DU

2

Néu c6 vrréng mic, dé nghi ngudi ndp thué lién hé véi co quan thué.............. theo s6 dién thoai:
.......................... dia chi: ..................hoac c6 van ban giri co quan Thué quan ly truc tiép.

..(Tén co quan thué) ........ théng bao dé ngudi ndp thué duoc biét./.
Noi nhin: THU TRUONG CO QUAN THUE RA THONG BAO
- Nhu trén; (Ky, ghi ré ho tén va dong daw)
- Lwuu VT;
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Mau s6: CKO1/AC
(Ban hanh kem theo
Théng tw
s6 39/2014/TT-BTC noav |

3.16. Miu: Cam két

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Tw do - Hanh phiic

CAM KET
Kinh giri: ...(Tén co quan thué quan Iy truc tiép)...................

TN NEUO NOP thUE: ...
ME SEThUE: ..o e
Dia chi tru s& chinh (Ghi theo dang kp thué) ..............coovveevemeeeeeeiercereeeeesseene.
Pia chi nhén thong bao thué (Ghi theo Aang ky thUué)...........oocooveeeeeeoeeeeereeeererne,
Sé dién thoai lién hé:

F O BINR: oot et
F DE BONE: <o s s
Nguai dai dién theo phap luat (Ghi theo dang ky thUE)............co.ovoeveeeeeeeereeseeeeenn.

Nghé nghiép/ Linh vuc hoat d6ng/Nganh nghé kinh doanh chinh:

Chiing t6i cam két dia chi sdn xudt, kinh doanh thirc té phit hgp vdi gidy chiimg nhin ding ky doanh nghiép
hodc gidy phép dau nr (gié'y phép hanh nghé) hodc quyét dinh thanh ldp ciia co quan cé thim quyén.

Viéc khai bao trén 1a dung su that, néu phét hién sai don vi xin chiu trach nhiém trudc phap luét/.

NGUOI NOP THUE hojc .
PAI DIEN HOP PHAP CUA NGUOI NOP THUE

(Ky, ghi rd ho tén; chirc vu va déng dau (néu cd))
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Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HQP
(Ban hanh kém theo Thong tw s6 39/2014/TT-BTC ngay 31/3/2014 cua Bé Tai chinh)

1. T4 chirc ndp thué gia trj gia ting theo phuong phap khéu trir thué khi ban hang héa, cung img dich vu phai st
dung héa don GTGT. Khi l4p hoa don, td chirc phai ghi diy di, ding cac yéu t6 quy dinh trén héa don. Trén héa don
GTGT phai ghi rd gia ban chura c6 thué GTGT, phu thu va phi tinh ngoai gia ban (néu c6), thué GTGT, téng gia thanh
toan da co thué.

T4 chirc, c4 nhan thudc déi tuong ndp thué gia tri gia tang theo phuong phép tinh truc tiép trén GTGT, phuong
phap khoan khi ban hang hoa, cung img dich vu phai sir dung hoa don ban hang.

2. Trong mdt s6 trirdong hop viéc sir dung va ghi héa don, chimg tir dugc thuc hién cu thé nhu sau:

2.1. T chirc nop thué th;o phuong phap khéu trir thué ban hang hoa, dich vu thude adi tuong khong chiu thué
GTGT, dbi tuong dugc miéq thué GTGT thi s dung hoa don GTGT, trén hoa don GTGT chi ghi dong gia ban la gia
thanh toan, dong thué suat, so thué GTGT khoéng ghi va gach bo.

Trudng hop td chirc ndp thué theo phuong phap khau trir thué nhung c6 hoat dong kinh doanh vang, bac, da quy
nop thué GTGT theo phuong phap truc tiép thi so dung hda don ban hang cho hoat dong kinh doanh vang, bac, da quy.

2.2. T4 chirc xuét nhap khéu nop thué GTGT theo phuong phap khau trir thué nhan nhap khau hang hoa ty thac
cho céc co so khac, khi tra hang co sd nhan uy thac ldp ching tor nhu sau:

Co s& nhan nhap khau dy thac khi xuét tra hang nhap khéu dy thac, néu da nop thué GTGT & khau nhap khéu,
co s& 1ap hoa don GTGT dé co so di ty thac nhap khau lam can cir ké khai, khiu trir thué GTGT diu vao doi véi hang
héa uy thac nhap khiu. Trudng hop co so nhén nhép khau uy thac chua nop thué GTGT & khau nhép khéu, khi xut tra
hang nhép khau dy thac, co so 1ap phiéu xuit kho kiém van chuyén néi bo kém theo 1énh diéu dong ndi bo theo quy dinh
lam chumg tir lvu thong hang hoéa trén thi truomg. Sau khi da ndp thué GTGT & khau nhip khéu cho hang héa nhap khau
uy thac, co s& mdi 1ap héa don theo quy dinh trén.

Hoa don GTGT xuét tra hang nhip khau iy thac ghi:

(2) Gia ban chua c thué GTGT bao gém: gia tri hang hda thuc té nhap khéu theo gia CIF, thué nhap khau, thué
tiéu thu dac biét va cac khoan phai ndp theo ché d6 quy dinh ¢ khau nhap khéu (néu cé).

(b) Thué suit thué GTGT va tién thué GTGT ghi theo s6 thué da ndp & khau nhap khu.
(c) Tdng cong tién thanh toan (= a + b)
Co s nhan nhap khéu ty thac 1ap hoa don GTGT riéng dé thanh toan tién hoa hdng uy thac nhap khau.

' 2.3. Khi xuét hang héa dé van chuyén‘dén cira khau hay dén noi 1am thi tuc xuat khiu, co s& sir dung Phiéu
xuat kho kiém van chuyén ndi bd kém Lénh diéu ddng ndi bd theo quy dinh lam chimg tir luu thong hang héa trén thi
truong.

Truong hop uy thac xuét khau hang hoa, khi xuét hang giao cho co s& nhan Uy thac, co s co hang hoa ay thac
xuit khéu sir dung Phiéu xuét kho kiém van chuyén noi bd kém theo Lénh diéu dong n6i bd. Khi hang hoa da thuc xuat
khau ¢6 xac nhan cua co quan hai quan, cén cir vao cac chung tir déi chleu xac nhan vé sb luong, gia tri hang hoa thuc té
xuédt khiu cia co s& nhén uy thac xuét khiu, co s& c6 hang héa uy thac xuét khau lap hoa don GTGT dé ké khai nop thué,
hoan thué GTGT hoic hoa don ban hang. Co s nhan y thac xuét khau sir dung héa don GTGT hoac héa don ban hang
dé xuét cho khach hang nuéc ngoai.

) 2 4’ Sir dung hod dcm,' chimg tur déi véi hang hod, c{jch vu khuyén mai, quang cdo, hang maéu, cho, biéu, 1ang
doi v6i 16 chire ké khai, ndp thué GTGT theo phuong phdp khau trir.

a) Déi voi san pha"m, hang héa, dich vu dung dé khuyén mai theo quy dinh cia phdp ludt vé thuong mai thi phai

' Piém nay duoc swra déi, bd sung theo quy dinh tai khoan 9 Diéu 3 Théng tu s6 26/2015/TT-BTC ngay 27 thang 2 nam
2015 cia B6 Tai chinh hudéng dén vé thué gla tri gia tdng va quan ly thué tai Nghi dinh sb 12/2015/ND- CP ngay 12 thang
2 nm 2015 caa Chinh phu quy dinh chi tiét thi hanh Ludt sira dbi, bd sung mot sé diéu cua cac Luat vé thué va sira déi,
bd sung mét sb diéu cia cac Nghj dinh vé thué va sira ddi, bd sung mot s6 diéu coa Thong tu s6 39/2014/TT-BTC ngay
31/3/2014 cia B Tai chinh vé hoa don ban hang hoa, cung timg dich vu, c6 hiéu Juc ké tir ngay 01 thang 01 nam 2015.
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Idp hod dom, trén hod dom ghi tén vc‘z,sé' luong hang hod, ghi ré la hang khuyén mai, qudng cdo, hang mau va thuc hién
theo hudng dan cua phdp ludt vé thué GTGT.

Déi véi hang hod, dich vu ding dé cho, biéu, 1dng, trao doi, tra thay luong cho nguoi lao déng thi phai ldp hod
don GTGT (hodc hod dom bdn hang), trén hoa don ghi day du cdc chi tiéu va tinh thué GTGT nhu hog don xuat ban
hang hod, dich vu cho khdch hang

2.5. Hz‘mg héag dich vu ap dung hinh thirc chiét khéu t'ercmg maj danh cho khach hang thi trén hoéa don GTGT
ghi gia ban da chiét khiu thuong mai danh cho khach hang, thué GTGT, tong gia thanh toan di cé thué GTGT.

Néu viéc chiét khau thuong mai cin cr vao sb lwong, doanh sb hang hoa, dich vu thi sé tién chlet khéu cia hang
hoa da ban dugc tinh diéu chinh trén hoa don ban hang héa, dich vu ciia 1an mua cudi ciing hoic ky tlep sau. Truong hop
s6 tién chiét khdu duoc 1ap khi két thic chuong trinh (ky) chiét khiu hang ban thi duoc 1ap héa don diéu chinh kém bang
ké cac sb hoa don can diéu chinh, s6 tién, tién thué diéu chinh. Can cir vao hoa don diéu chinh, bén ban va bén mua ké
khai diéu chinh doanh sé mua, ban, thué dau ra, dau vao.

2.6. T4 chic kinh doanh ké khai, nép thué GTGT theo phwong phéap khiu trir xuét diéu chuyén hang hoa cho
cac co s& hach toan phu thudc nhu cac chi nhanh, cira hang ¢ khéac dia phuong (tinh, thanh phb truc thudc Trung wong)
dé ban hoac xuét diéu chuyen gitfa cac chi nhanh, don vi phu thudc v&i nhau; xuét hang hoa cho co s& nhan lam dai ly
ban dung gia, hudng hoa hdng, can cir vao phuong thic té chire kinh doanh va hach toan ké toan, co s ¢ thé lua chon
mat trong hai cach sir dung hoa don, chimg ti nhu sau:

a) Sir dung héa don GTGT dé lam can cir thanh toan va ké khai nop thué GTGT & timg don vi va ting khau doc
1ap vé&i nhau,

b) Sir dung Phiéu xuét kho kiém van chuyén néi bo kém theo Lénh diéu déng ndi bo; Sir dung Phiéu xuat kho
héng giri ban dai ly theo quy dinh d6i voi hang hoda xuat cho co s& lam dai ly kem theo Lénh diéu ddng ndi bo.

Co s0 hach toan phu thudc, chi nhanh, cira hang, co so nhén lam dai ly ban hang khi ban hang phai 1ap héa don
theo quy dinh giao cho ngudi mua, ddng thoi 1ap Bang ké hang hoa ban ra giri vé co so c6 hang hoa diéu chuyén hoic co
s& ¢6 hang hoa giri ban (goi chung la co s¢ giao hang) dé co so giao hang lap hoa don GTGT cho hang héa thuc té tiéu
thu giao cho co s& hach toan phu thudc, chi nhanh, cra hang, co s& nhan lam dai ly ban hang.

Truong hop co s cé sb lugng va doanh sb hang hoa ban ra Ién, Bang ke c6 thé l4p cho 05 ngay hay 10 ngay
mét lan. Truong hop hang héa ban ra 6 thué suat thué GTGT khac nhau phai l4p bang ké riéng cho hang hoéa ban ra theo
timg nhém thué sudt.

Co so ha\.ﬁ toan phu thude, chi nhanh, cira hang, co s nhén lam dai Iy ban hang thuc hién ké khai nép thué
GTGT dbi véi sb hang xuat ban cho ngudi mua va duoc ké khai, khau trir thué GTGT déu vao theo hoa don GTGT cia
co s& giao hang xuit cho.

Truong hop cac don vi truc thude cua co s kinh doanh néng, 1am, thuy san 38 dang ky, thuc hién ké khai ndp
thué GTGT theo phuong phap khiu trir, c6 thu mua hang hoa la nbng, 1am, thuy san dé diéu chuyén, xuit ban vé tru s&
chinh cia co s& kinh doanh thi khi diéu chuyén, xuét ban, don vi truc thudc sir dung Phiéu xuét kho kiém van chuyén noi
bd, khong sir dung héa don GTGT.

2.7. T chirc, ca nhan lam dai 1y thu mua hang hoa theo cac hinh thirc khi tra hang hoa cho co s¢ uy thac thu
mua phai 18p hoa don cho hang héa thu mua dai ly va hoa hong dugc hudng (néu cd).

2.8. T4 chtre, ca nhan mua hang héa, ngudi ban di xuit hoa don, ngudi mua da nhén hang, nhung sau dé ngudi
mua phét hién hang hoa khong ding quy cach, chit lugng phai tra lai toan b6 hay mét phan hang héa, khi xut hang tra
lai cho ngudi ban, co s& phai lap hoa don, trén hoa don ghi r6 hang hoda tra lai ngudi ban do khong ding quy cach, chét
luong, tién thué GTGT (néu co).

Truong hop ngudi mua la dbi tuong khong ¢ hoa dom, khi tra lai hang héa, bén mua va bén ban phai 14p bién
ban ghi r6 loai hang hda, s6 lugng, gia tri hang tra lai theo gia khong cé thué GTGT, tién thué GTGT theo hoa don ban
hang (so ky hiéu, ngay, thang cua hoa don), ly do tra hang va bén ban thu héi héa don d3 lap.

‘2.9. Té chitc, ca nhan xuét hang hoéa ban luu déng su dung Phiéu xuét kho kiém vén chuyén noi bé kéem theo
Lénh diéu déng ndi b theo quy dinh, khi ban hang co s& 1ap héa don theo quy dinh.

~ 2.10. Co s& xdy dung c6 cong trinh xdy dung, lap dat ma thoi gian thuc hién dai, viéc thanh toan tién thuc hién
theo tién d6 hoac theo khoi luong cong viéc hoan thanh ban giao, phai 1ap héa don thanh toan khoi luong xay lap ban
giao. Hoa don GTGT phai ghi ré doanh thu chua c6 thué va thueé GTGT. Trudng hop cdng trinh xay dung hoan thanh da
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lap hoa don thanh toan gi4 tri cong trinh nhung khi duyét quyét toan gia tri cdng trinh XDCB ¢6 diéu chinh gia tri khéi
luong x4y dung phai thanh toan thi lap hda don, chimg tir diéu chinh gia tri cdng trinh phai thanh toan.

2.11. Truong hop td chirc, ca nhan kinh doanh bét dong san, xay dung co s¢ ha ting, xy dung nha dé ban,
chuyen nhuong c6 thuc hién thu tién theo tién do thuc hién du an hoac tien d thu tién ghi trong hop ddng thi khi thu
tién, 16 chirc, ca nhén phai lap héa don GTGT. Trén hoa don ghi rd s6 tién thu, gia dit duoc giam trir trong doanh thu
tinh thué GTGT, thué suft thué GTGT, sb thué GTGT.

2.12. T6 chirc cho thué tai chinh cho thué tai san thudc dbi tuong chiu thué GTGT phai 1ap hoa don theo quy
dinh.

T chic cho thué tai chinh cho thué tai san thudc déi tuong chiu thué GTGT phai c6 hoa don GTGT (d01 voi tai
san mua trong nudc) hodc chimg tir ndp thué GTGT ¢ khau nhép khau (d6i véi tai san nhip khau); tdng sé tién thué

GTGT ghi trén hoa don GTGT phai khop véi sb tién thué GTGT ghi trén hoa don GTGT (hodc chimg tir n6p thué GTGT
khau nhép khau).

Céc trudmg hop tai san mua dé cho thué khéng thugc dbi tuong chiu thué GTGT, khong c6 héa don GTGT hoze
chimg tir nép thué GTGT & khau nhap khau thi khong dugce ghi thué GTGT trén héa don.

Viéc lap hoa don nhu sau:

- Trudng hop t6 chic cho thué tai chinh chuyé'n giao toan bd sélthué GTGT ghi trén hoéa don tai san mua cho
t}_)ué tai chinh cho bén di thué tai chinh dugc ké khai kh{au tro mét lan thué GTG"I,' dau vao gﬁa tai san cho thué tai chinh,
t6 chirc cho thué tai chinh 1ap hda don cho bén di thué dé lam can cir khau trir thué GTGT dau vao nhu sau:

Trén héa don GTGT thu tién lan diu cia dich vu cho thué tai chinh, td chic cho thué tai chinh ghi rd: thanh
toan dich vu cho thué tai chinh va thué GTGT dau vao ca tai san cho thué tai chinh, dong tién hang ghi gi tri dich vu
cho thué tai chinh (khéng bao gbm thué GTGT cua tai san), dong thué suit khong ghi va gach chéo, dong tién thué
GTGT ghi dung sé thué GTGT dau vao ciia tai san cho thué tai chinh.

- X1 ly lap hoa don khi hop dbng chim dit trude thoi han:

+ Thu hdi tai san cho thué tai chinh: Truong hop t6 chirc cho thué tai chinh va bén di thué lya chon khiu trir
toan bo s6 thué GTGT caa tai san cho thué, bén di thué diéu chinh thué GTGT da khéu trir tinh trén gia tri con lai chua
c6 thué GTGT xac dinh theo bién ban thu hdi tai san dé chuyén giao cho td chirc cho thué tai chinh. Trén hoa don GTGT
ghi r3: xuit tra tién thué GTGT cia tai san thu hdi; dong tién hang, dong thué sudt khéng ghi va gach bo; dong tién thué
ghi s6 tién thué GTGT tinh trén gia tri con lai chua c6 thué GTGT xéc dinh theo bién ban thu hdi tai san.

+ Ban tai san thu hoi: Té chirc cho thué tai chinh khi ban tai san thu héi phai ldp hoa don GTGT theo quy dinh
giao cho khach hang.

2.13. Té chirc, c4 nhan c6 hoat dong mua, ban ngoai té phat sinh & nudc ngoai lap Bang ké chi tiét doanh sb
mua ban theo timg loai ngoai té. Co s& phai luu gif cac chung tr giao dich v&i bén mua, ban & nuéc ngoai theo ding
phép luét vé ké toan Céc hoat déng mua, ban ngoai té phat sinh & trong nudc phai ldp hoa don theo quy dinh.

2.14. Té chic, c4 nhin mua, ban vang, bac, da quy néu mua cua ca nhén khong kinh doanh, khong c6 héa don
thi 1ap Bang ké hang héa mua vao theo huéng dan ciia B Tai chinh vé thué thu nhap doanh nghiép.

2.15. Hoa don, chimng tir dbi véi tai san gop vén, tai san diéu chuyén dugc thuc hién nhu sau:

a) Bén co tai san gép vbn 1a ca nhan, td chirc khong kinh doanh:

a.l. Truong hop cé nhén, td chirc khéng kinh doanh c6 gop vén bing tai san vao cong ty trach nhiém hiu han,
cong ty cd phan thi chung tir doi vdi tai san goép von la bién ban ching nhan gép von, bién ban giao nhan tai san.

a.2. Truong hop ca nhan dung tai san thuéc s hiru clia minh, gia tri quyén sir dung dat de thanh 14p doanh
nghiép tu nhan, van phong luat su thi khong phai lam thu tuc chuyén quyén s& hiru tai san, chuyén quyén sir dung dét cho

doanh nghiép tu nhén, trudng hop khdng c6 chiumg tir hop phap chimg minh gia vén cia tai san thi phai ¢ vén ban dinh
gié tai san cua té chuc dinh gid theo quy dinh cua phap luat dé 1am co s& hach toan gia trj tai san ¢é dinh.

b) Bén co tai san gop von, co tai san diéu chuyén 1a t6 chirc, ca nhan kinh doanh:

b.1. Tai san gop vén vao doanh nghiép phai c6: bién ban gép vén san xut kinh doanh, hop déng lién doanh,
lién két; bién ban dinh gia tai san cia Hoi dong giao nhédn vén gop cua cac bén gop von (hoic van ban dinh gia cia té
chirc ¢6 chie nang dinh gia theo quy dinh cia phap lut), kém theo b hé so vé ngudn gbc tai san.
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b.2. Tai san diéu chuyén gilra céc don vi thanh vién hach toan phu thude trong t6 chuc, c4 nhén; tii san diéu
chuyén khi chia, tach, hop nhét, sép nhap, chuyen d6i loai hinh doanh nghiép thi td chuc, ca nhén ¢ tai san diéu chuyén
phai c6 1énh diéu chuyén tai san, kém theo b hé so ngudn gdc 1ai san va khéng phai xuét hoa dom.

Trudmg hop tai san diéu chuyen gifta cac don vj hach todn d6c 18p hodc giira cic don vj thanh vién c6 tu cach

phép nhén diy du trong ciing mét td chirc, c4 nhén thi té chirc, ¢4 nhén c6 tai san diéu chuyén phai lap héa don GTGT
theo quy dinh.
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Phu luc §

MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng tu s6 39/2014/TT-BTC ngdy 31/3/2014 cua Bé Tai chinh)

5.1. Miu tham khio Héa don Gia tri gia ting

HOA DON GIA TRI GIA TANG

Lién 1: Luu

Ngay.......thang......nam 20....

Mau s6: 01GTKT3/001

Ky hiéu: AA/14P

Sé:

0000001

Don vi ban hang: CONG TY TNHH A
M4 s6 thue: ]
Dia chi: 45 phd X, quén Y, thanh ph6 Ha Né&i

DIEN thORT .ot SA AT KNOAN. ..o e

HO 18N NEUOT MUA NANE. .o oo et oo e e
=S T (o R T S OO ST PO PP OP PSPPSRI

Dia chio o e
Hinh thic thanh toan:......................................S0 tai khoan

STT | Tén hang héa, dich vu Pon vi tinh ) luong

Thanh tién

1 2 3 4

6=4x5

Cong tién hang:

Thué sudt GTGT: .. . % , Tién thué GTGT:

Tbng cong tién thanh toan

S8 TER VIEUDANZ CHIT .o ceeeeeees oottt et

Nguoi mua hang .
(Ky, ghi rd ho, tén)

(Cén kiém tra, déi chiéu khi ldp, giao, nhdn héa don)

Nguoi ban hang

(Ky, déng déu ghi rd ho, tén)

(IN 121 CONG LY veveiiie et et ,Masdthué ...................

Ghi chi:
-Lién 1: Luu
- Lién 2: Giao ngudi mua
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5.2, Mau tham khao Héa don ban hang
HOA PON BAN HANG

Lién }: Luu

Neay.......thang....... nam 20....

Mau sb: 02GTTT3/001

Ky higu: AB/14P
Sé: 0000001

Pon vi ban hang: CONG TY TNHH A

M3 s thué: 010023400

Pia chi: 45 phd X, quin Y, thanh phd Ha N6i
S tai khoan

Hog tén ngudi mua hang
B v o1 Y] ORE—————————p P

Pia Chi e S 1AT KHOAM oottt

Hinh thic thanh toan:. ... MST i,

STT Tén hang héa, dich vu Don vi tinh Sdlegng | Don gia Thanh tién
1 2 3 4 ' 5 6=4x5

Cong tién ban hang héa, dich vu:
S6 tién viét bang chi:

Ngudi mua hadg
(K9, 2hi 6 ho, 16n)

Ngudi ban hang
(Ky, dong dau, ghi & ho, tén)

(Cén kiém tra, d6i chiéu khi ldp, giao, nhdn héa don)

(Intai Cong ty in ..., Ma s6 thue ........ 3

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
-Lién3: ..
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5.3. Miu tham khao Héa don ban hang dung cho td chirc, ca nhan trong khu phi thué quan

Mau sd: 07KPTQ

HOA DPON BAN HANG Mau sb: 03XKNB

Tén td chirc, cA nhan: ........ (Dung, cho té chirc, c nhén trong khu phi thué quan} Ky higu: AC/14P
i1 CIET o v oo e Lign 1oL un. s o 561 0000001
\SE: Sé‘ lhué:, "PPPY. PEYTYTY FTYYTETY T Y P ."S].g;‘a,}:_._\,_._‘,thé,ng._“_._”nan"| 200... K} hiéUf

Don vi ban hang:.Cong ty A...... s

l HlE [ XLAT KHO KIEM VAN Cll( \ EN ‘\‘OI BO
Dia chi: SE12L6AKCXC . e S0 tal khoan. .. ;
Didnthoat: .. MST i Llen 1 Luuu
Ngay L thing. Hd

Ho tén ngudi mua hane
cIérdegntl didu-dong sér:

. Dia chi
| Hinh thie thanh toéan:......... \1’§T
STT Tén hang, hoa, d1ch Vil Bon vi tinh S6 lugng Don gid Thanh tién
1 2 3 4 5 6=4x5

Céng tién ban hang hoa, dich vu:
viét bang chii:..

.................................. 56 tién

Ngudi mua hang Nguoi ban hang
(Ky, ghi rd ho, tén) {Kyv, dong dau, ghi rd ho, tén)

(Cén kiém tra, ddi chiéu khi lp. giao, nhin héa don)

(In tai Céng ty in........, ma s0 thué....... )

Ghi chii:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3:...

5.4. Miu tham khéo Phiéu xuit kho kiém van chuyén ndi by
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Xuét 1A KO i

T T o PP NPT O T

Tén nhan hiéu, quy cach,
STT pham chat vat tu (san pham,
hang hoa)

l

; 86
M sé Dom vi tinh DHIRAE

Thye xuit | Thee nhip

PBon
gid

Thanh
tien

Téng chng:

Ngwoi lap
(ky, ghi r6 ho tén)

Thi kho xuét Nguwoi vin chuyén
(ky, ghi ré ho tén) (ky, ghi ré ho tén)

(Ccfn kiém tra, déi chiéu khi ldp, giao, nhdn héa dom)

Ghi chua:
-Lién 1: Luu

- Lién 2: Dung ¢ vén chuyén hang

- Lién 3: N6i bd

Thu kho nhap
(ky, ghi rd ho tén)
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5.5. MAu tham khéo Phiéu xuit kho hang giri ban dai Iy

Mau sé: 04HGDL

Tén & chire, €A MRANL oo Ky hiéu:
DAl S6
ME SO thud:. . oo

PHIEU XUAT KHO HANG GUI BAN PAI LY

Lién 1: Luu

Ngay......... thdng......... ndm.. .. ..
Can cir hop déng kinh té s6: ............... Ngay........... thang............. nam............
111 - SN v&i (t6 chirc, canhan).................. MST:.........
Ho tén ngudi van chuyén: .......ccoooeeeeieneienniiennn. Hop déng sé:.....
Phurong ti&n VAN CHUYEN: ......ouitiiis et
XUBE 1] KNOT ot
NhEP 121 KBO: .ot
f .
Tén nban hiéu, quy cich, . ) Pon ]
STT phﬁm~chfit vit tr (san Mai so Pon vi tinh So lrgng i Thanh tién
pbim, hang héa) &
Téng cong:

Ngwéi nhian hang Ngwoi lap Thi kho xuit Ngudi vin chuyén Thu kho nhép

(ky, ghi ré ho tén) (ky, ghi ré ho tén) (ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, ghi ré ho tén)

(Cdn kiém tra, déi chiéu khi ldp, giao, nhén héa dom)
Ghi chi: Lién 1: Luu

Lién 2: Giao cho dai ly ban hang
Lién 3: Noi bd
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5.6. M4u tham khao Bang ké ban 1é hang héa dich vu cé gia tri dwéi 200.000 dong

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG

Tén td chirc cANhAN:. .. ...

M SO thUE s ses e o5 i oo s S S A L e Ty
Ny . e £ g Thué | Thanh -
STT Tén hang héa dich vu Don vi tinh So lwgng Don gia GTGT tidn Ghi chua
Téng cong:
Nguoi lap Ké toan trudng
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
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5.7. MAu Quyét dinh vé viéc ap dung héa don ty in

Pon vi chi quéni.....covee. CONG HOA XA HOI CHU NGHIA VIET NAM
Tén td chirc.....covvveniniennnnn Déc lap - Ty do - Hanh phic
Longay.. ....thang ... ndm.. .. ..
QUYET PINH CUA ......... (CONG TY, PON V)

Vé viéc 4p dung héa don ty in

GIAM DOC ...

Can cir ... Théng tu s .../2014/TT-BTC ngay ...cua Bo Tai chinh huéng din Nghi dinh s§ 51/2010/ND-CP
ngay 14/5/2010 va Nghi dinh s 04/2014/ND-CP ngay 17/1/2014 cia Chinh phi quy dinh vé hoa don ban hang héa, cung
img dich vu;

Can cir Quyét dinh thanh lap (hoic Gidy dang ky kinh doanh) sb ...

Xét dé nghi cla ...,
QUYET PINH:

Diéu 1. Ap dung hinh thic héa don tu in trong don vi tir ngay ........ /....120.....trén co s& hé thong thiét bi va cac
b6 phén k¥ thuét lién quan nhu sau:

- Hé théng thiét bj (May tinh sé ..., may in sé ..., may tinh tién s6 ..., phdn mém {mg dung (phin mém ké toén,
phan mém ban hang)).

- Céac bo phan k¥ thut va tén nha cung ung dich vu chiju trach nhiém vé mit k¥ thuat (B6 phén k¥ thuat hoic tén
nha cung cép dich vu)

Piéu 2. MAu cac loai héa don tu in va muc dich sir dung cua moi loai hoa don (liét ké chi tiét)

Piéu 3. Trach nhiém cia tirng bd phan truc thude lién quan viéc tao, lap, luan chuyén va luu trir dir l1éu héa don
tu in trong ndi bd t chirc (B6 phén ké toan, bd phan ban hang, bd phan k¥ thuat...).

Piéu 4. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay .../.../20....Linh dao cac b phén ké toan, bo phén ban
hang, bé phan k¥ thuat,... chiu trach nhiém trién khai, thuc hién Quyét dinh nay./.

Noi nhin: GIAM POC -
- Co quan thué truc tiép quan ly (Cuc, Chi cuc...); (Ky, dong ddu va ghi ré ho, tén)

- Nhur Diéu 4 (dé thuc hién);

- Lanh dao don vi;

- Luu.
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