BO TAl CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

Sé: 153/2010/TT-BTC
Ha Noi, ngay 28 thang 9 nam 2010

THONG TU
Huwong dan thi hanh Nghi dinh s6 51/2010/ND-CP
ngay 14 thiang S nim 2010 cia Chinh phu quy dinh
vé hoa don ban hang héa, cung rng dich vu

Can ctr Luat Quan ly thué sé 78/2006/QH11 ngay 29 thang 11 nam 2006;

Can cir Luat Ké toan s6 03/2003/QH11 ngay 17 thang 6 nam 2003;

Can ctr Luat Thué gia tri gia tang sb 13/2008/QH12 ngay 03 thang 6 nam
2008,

Can cur Luat Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nam
2005;

Can cur Phap 1énh X ly vi pham hanh chinh ngay 02 thang 7 nam 2002
va Phap 1énh stra ddi, bo sung mét sé diéu ciia Phap lénh Xir 1y vi pham hanh
chinh ngay 02 thang 4 nam 2008;

Can cir Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 ndm 2010 cia
Chinh phu quy dinh vé hoa don ban hang hda, cung Ung dich vy;

Can cir Nghi dinh s 118/2008/NP-CP ngay 27 thang 11 nam 2008 cua
Chinh phi quy dinh chifc nang, nhiém vu, quyén han va co cau té chie cta BO
Tai chinh,

B Tai chinh huéng dan thi hanh vé hoa don ban hang hoa, cung tmg dich
vu nhu sau:

. Chwong1
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Théng tr nay hudng dan vé viéc in, phat hanh va sir dung hoa don ban
hang hoa, cung img dich vu (sau ddy goi chung la hoa dom); xt phat vi pham
hanh chinh vé hoa don; nhiém vy, quyén han cua co quan quan ly thué cac cap
va cac co quan, t6 chirc c6 lién quan dén viéc in, phat hanh, quan ly va st dung
hoa don; quyen, nghxa vu va trach nhiém clia co quan, td chire, ca nhan trong
viéc in, phat hanh va str dung hoa dom.

Diéu 2. Pdi twong dp dung

e

l(/5&/



.t ban hang hod, cung img dich vy, gom:

 chire, hd, ca nhan Viét Nam kinh doanh ban hang hoa. cung
dichooo o V¢ Nam hoac ban ra nude ngoai;

.+ chire, ca nhén nude ngoai kinh doanh ban hang hoa, cung ung i
fie e am hoac san xuat kinh doanh ¢ Viét Nam ban hang ra nudc ngoas.

i 0 chae, ho, ca nhan Viét Nam hoac t6 chic, cd nhan nudc ngow:
whowy =0 doanh nhung ¢6 ban hang hoa, cung tmg dich vu tai Viét Nam.

f+vhae nhan in hoa don.
- o vhire, ca nhan mua hang hoa, dich vu.

'« guan quan ly thué cac cap va céc t6 chirc, ca nhén ¢6 lién quan den
viee o phat hanh va str dung hoa don.

Diéu 3. Loai va hinh thirc hoi don

Hioa don la ching tir do nguoi ban lap, ghi nhan thong tin ban hang
~on o imyp dich vu theo quy dinh cda phép luét.

¢+ toal hoa don:

fui don gia tri gia tang la hoa don ban hang hoa, cung tmg dich -
HODR e dm danh cho cac t6 chuc, ca nhén khai, nop thue gia tri gia tang the
s '“rl.dp khAu trir (mau s6 3.1 Phu luc 3 va mAu s6 5.1 Phy luc S ban ,ahi,
hetr toec Thong tu ndy)

= 1jva don bén hang l1a hoa don ban hang hoa, cung ung dich vu reni
nor b danh cho cac to chirc, ca nhan khai, nop thué gia tri gia tang theo pl;smr‘*
amur 't iép (mau s6 3.2 Phu tuc 3 va mau s6 5.2 Phy fuc 5 ban hanh keni the
Thor wrnay).

- chire, ca nhan trong khu phi thué quan khi ban hang héa, cuiy i
dier s dung hoa don ban hang, trén hoa don ghi rd “Danh cho t6 chue
SIERIE ¢ khu phi thué quan’ (mau s6 5.3. Phu luc 5 ban hanh kém theo Thony

.1 tHioa don xuét khau 13 hoa don ding trong hoat dong kinh doanh
Khau hang hog, cung ung dich vu ra nudc ngoai, xuét vao khu phi thué guan .o
2o oo ngp duge coi nhu xuat khau, hinh thirc va noi dung theo thong |
quow iv va quy dinh cia phap luat vé thuong mai.

'+ ioa don khac gdm: tem; vé; the; phiéu thu tién bao hiém. ..

i+ Phiéu thu tién cude van chuyén hang khéng; chimg tir thu cude phi v ar
i anos o chimg tir thu phi dich vu ngén hang..., hinh thire va ndi dung
L teee thong 16 quéc té va cac quy dinh cia phap luat ¢0 lién quan.




3. Hinh thirc hoéa don.
Ho4 don dugc thé hién b?mg cac hinh thirc sau:

a) Ho4 don tu in 12 hoa don do céac td chirc kinh doanh ty in ra trén céac
thiét bj tin hoc, may tinh tién hoéc cac loai may khac khi ban hang hoa, cung
irng dich vuy;

b) Hoa don dién tif 1a tép hop céc thong diép dit lidu dién tir vé& bén hang
hoa, cung tmg dich vy, dugc khai tao, 18p, giri, nhén, luu trit va quéan ly theo quy
dinh tai Luat Giao dich dién tir va cac van ban hudng dan thi hanh;

c) Hoa don dét in la hoé don do cac t6 chirc, hd, c4 nhan kinh doanh dat
in theo miu de st dung cho hoat déng ban hang hoa, cung tmg dich vy, hoic do
co quan thué dat in theo mAu d& cép, ban cho cac t chitc, hd, ca nhan.

4. Céc chimg tir dugc in, phat hanh, s dung va quan ly nhu héa don gom
phleu xuat kho kiém véan chuyén ndi b, phiéu xult kho hang giri ban dai ly
(mAu s6 5.5 va 5.6 Phu luc 5 ban hanh kém theo Thong tu nay).

Diéu 4. Ngi dung trén héa don di lap

1. Noi dung bét budc trén héa don d3 14p phai duge thé hién trén clng
mot mat glay

a) Tén loai hoa don

Tén loai héa don thé hién trén mdi t& hoa don. Vi du: HOA PON GIA
TRI GIA TANG, HOA PON BAN HANG...

Truong hop hoa don con diing nhu mét chimg tir cu thé cho céng tac hach
toan ké toan hodc ban hang thi c6 thé dat thém tén khéc kém theo, nhung phai
ghi sau tén loai hoa don vdi c& chit nhé hon hodc ghl trong ngodc don. Vi dy:
HOA DPON GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI
GIA TANG (PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU
TIEN, HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...

_ Dol v6i hoa don xudt khéu, thé hién tén loai hoé don 12 HOA PON
XUAT KHAU hodc tén goi khac theo théng 18, tp quan thwong mai. Vi du:
HOA PON XUAT KHAU, INVOICE, COMMERCIAL INVOICE...

b) Ky hiéu miu sé héa don va ky hiéu hoa don.
Ky hiéu miu sé hoa don la thong tin thé hién ky hiéu tén loai héa don, sé
lién, sO thir ty mau trong mét loai héa don (mét loai hoé don c6 thé cé nhigu

mau).

Ky hiéu hoa don 12 ddu hiu phan biét hoa don bing hé théng chit cai
tiéng Viét va ndm phat hanh hoa don.



er lién hoa don

- ien hoa don 14 céc t& trong cung mét s6 hoéa don. Mdi s6 hod dom piia

cote 7 hien tro 1én va tol da khong qua 9 lién, trong do:
~tien b Luu,

~{.1én 2: Giao cho ngudi mua.

{ ac lién tir lién thar 3 tro di duoc dat tén theo cong dung cu thé ma nguo
tac hoi don quy dinh. Riéng hoa don do co quan thué cap 1€ phai co 3 hien.
trong do lién 3 1a lién luu tai co quan thué.

0 thu tu hoéa don

Sor thir tr clia hoa don la sé thi tu theo day s6 tu nhién trong ky hic¢u hoa
don. pom 7 chir s0 trong mot ky hig¢u hoa don.

d} Tén, dia chi, mi so thué cha ngudi bén;
¢} I'én, dia chi, mé so thué cua nguoi mua;

21 T'¢n hang hoa, dich vu; don vi tinh, s6 lugng, don gia hang hoa. dich
vu thank uén ghi bang s6 va bang chir.

toi voi héa don gia tri gia tang, ngoai dong don gia la gia chua co thue
gid U gia téng, phai co dong thué suit thué gia tri gia téng, tién thué gia tr gia
1ang. 16ng so6 tién phai thanh toan ghi bang sé va bang chir.

ni Ngudi mua, ngudi ban ky va ghi 6 ho tén, dau nguoi ban (néu co) va
ngav . thang, nam lap hod don.

\) Tén t6 chirc nhén in hoa don

£)6i vdi hod don dit in, trén hoa don phai thé hién tén va ma so thué cua
1¢ vhure nhan in trén timg to hoa don, bao gom cé truong hop t6 chic nhan in
hoa don quyét dinh in hoa don dé tu sir dung.

ki Hoa don duoc thé hién bang tiéng Viét. Truong hop can ghi thém chix
nuov ngoal thi chir nude ngoa duoc dat bén phai trong ngoéc don ( ) hodc da
ngay durdi dong tleng Viét va c6 c¢& nho hon chir tiéng Viét. Chit so ghi trén hoa
dom |a cac chir s6 tr nhién: 0, 1,2, 3,4, 5,6,7,8,9; sau chr s6 hang nghin.
trieu, ty, nghm ty, tri€u ty, ty ty pha1 dat dau cham (.); néu co ghi chir sb sau chir
sé hang don vi phai dat ddu phdy (,) sau chir s6 hang don vi.

Md&i mau hoa don sir dung cia mot to chirc, cd nhén phai c6 cung kich
thiron

Dé1 voi hoa don xuat khau, ndi dung da 1ap trén hoa don xuat khau pha
bao vom- so thir tu hoéd don; tén, dia chi don vi xuét khau; tén, dia chr don v




nhép khau; tén hang hoa, dich vy, don vi tinh, 50 lugng, don gia, thanh tién, chir
ky cua don vi xut khau (mdu sé 5.4 Phu luc 5 ban hanh kém theo Théng tu
nay). Truong hop trén hoa don xuét khau chi sir dung mot ngon ngit thi su dung
tiéng Anh. To chirc, ca nhan dugc st dung hoa don gia trl gla tang cho hoat
dong ban hang hoa, cung tmg dich vu vao khu phi thue quan va cac truong hop
dugc coi nhur xuat khau theo quy dinh ctia phap ludt vé thwong mai.

Vi du: - Doanh nghiép A la doanh nghiép vira c6 hoat dgng ban hang
trong nudc vira ¢6 hoat dong xuat khiu ra nudc ngoai. Doanh nghi€p A sir dung
hoa don gia tr] gia tang cho hoat dong ban hang trong nudc. D()l v&i hoat dong
xuat khau ra nuéc ngoai, doanh nghiép A s dung hoa don xudt khau véi cac
tiéu thirc theo hurdng dan trén.

- Doanh nghi¢p B 1a doanh nghi€p vira c6 hoat dng ban hang trong nudc
vira ¢6 hoat ddng ban hang cho t6 chirc, ¢4 nhan trong khu phi thué quan. Doanh
nghi¢p B duoc sir dung hoa don gia tri gia tdng cho ca hai hoat dong trén.

2. Noi dung khéng bat budc trén hoa don di 1ap

a) Ngoai ndi dung bét budc theo huéng din tai khoan 1 Diéu nay, td chuc,
ca nhan kinh doanh c6 thé tao thém céc thong tin khac phuc vu cho hoat dong
kinh doanh, ké ca tao 16-g6, hinh anh trang trf hodc quang cao.

b) C& chir clia cac thong tin tao thém phai nhé hon ¢& chir nho nhat cia
cac nodi dung bit bude.

¢) Cac thong tin tao thém phal dam bao phl hgp véi phap ludt hién hanh,
khéng che khuat, 1am mo cac ndi dung bit budc phai cb trén hoa don.

3. Mot s6 truong hop hoa don khong nhét thiét c6 ddy du cac noi dung bt
budc:

a) T chirc kinh doanh ban hang hod, dich vu c6 thé tao, phat hanh va sur
dung hoa don khéng nhat thiét phai c6 chir ky ngudi mua, ddu cla nguoi ban
trong truong hop sau: héa don di€n; héa don nudc; héa don dich vu vien thdng;
hoa don dich vu ngéan hang dap (g du diéu kién ty in theo hudéng dén tai Thong
tu nay.

b) Cac truong hop sau khong nhét thiét phai ¢6 day du cac ndi dung bat
bude, trir trudng hop néu ngucn mua 12 don vi ké toan yéu uau ngum ban phai
lap hoa don ¢6 diy du cac ndi dung huéng din tai khoan | Diéu nay:

- Hoéa don ty in cha t6 chirc kinh doanh siéu thj, trung tdm thuong mai
dugc thanh lap theo quy dinh cua phap luat khong nhét thiét phai c6 tén, dia chi,
ma s thué, chir ky coa ngudi mua, diu ciia nguoi ban.



D6i voi tem, vé: Trén tem, vé c6 ménh gia in sdn khong nhat thiet phai

o hir ke nguol ban, ddu cia ngudi ban; tén, dia chi, ma so thué, chir ky nguoi
TV

. w nuong hop khac theo hudng dan ctia B Tai chinh.

. Chuongll
TAO VA PHAT HANH HOA DON

Diéu 5. Nguyén tic tao hoa don

{ a0 hoa don 1a hoat dong l1am ra mau hoa don dé sir dung cho muc dich
ban hang hoa, cung (g dich vy cia td chac, hf, ca nhén kinh doanh the hien
bang cac hinh thirc hoa don hudng dan tai khoan 3 Diéu 3 Thong tu nay.

_. 10 ¢hirc, ho, ca nhan kinh doanh ¢é thé d@)ng thot tao nhiéu hinh thuc
hoa don khac nhau (héa don ty in, héa don dat in, héa don dién tu) theo quy
dinh tat Nghi dinh s0 51/2010/ND-CP va Thong tu nay.

at 16 chue kinh doanh mai thanh 1dp hoac dang hoat dong dugc tao hoa
don tu in néu thude cic truong hop hudng dan tai diém a khoan 1 Di€u 6 Thong
wonay

n; 16 chirc kinh doanh dang hoat déng duge tao hod don tu in néu dap
ing diéu kién hudng dan tai diém b khoan 1 Diéu 6 Thong tu nay.

«1 1o chire kinh doanh thudc dbi tugng néu tai diém a, diém b khoan nay
nhumy khong tu in héa don thi duge tao héa don dit in theo hudng dan tai Piéu
8 Thong ur nay.

21 Té chire, hd, ca nhan kinh doanh ndp thué gia try gia tang theo phurong
phap khau trir thué khong thudc doi _tuong néu tai diém a, diém b khoan nav
duoc 1ao hod don dit in theo hudng din tai Diéu 8 Thong tu nay.

d) To chirc khong phai 1a doanh nghiép nhung ¢6 hoat dong kinh doanh
ho. v« nhan kinh doanh; doanh nghi€p si€u nho; doanh nghiép ¢ dia ban ¢o didy
kien hinh té - x4 hoi kho khin va dic biét kho khian dwoc mua hod don dat n
cua o quan thué theo hudng din tai khoan 1 Digu 11 Théng tu ndy.

¢y Cac don vi su nghiép cong lap c6 hoat ddng san xuit, kinh doanh the::
qunv dinn cua phap luat dap tng di diéu kién tur in hudng din tai khoan 1 Diéu ¢
nhuny khong tu in hod don thi duge tao hod don dat in hodc mua hoa don dat
VL OO quan thué.

21 To chie khong phai 1a doanh nghiép; ho, ca nhan khong kinh doant;
nhumng vo phét sinh hoat dong ban hang hoa, cung g dich vu can ¢o hoa don de
i cho khach hang duge co quan thué cap hoa don Ié.




3. T6 chirc, hd, ca nhéan khi tao hoa don khong duoc tao tring sb hoa don
trong cung ky hiéu.

4. Chiét lugng gidy va muc viét hodc in trén hoa don phai dam bao thoi
gian luu trir theo quy dinh cta phap luat vé k& toan.

Diéu 6. Tao héa don ty in
1. B6i tugng duoc tao hoa don tr in

a) Cac doanh nghiép, don vi sy nghiép dugc tao héa don tyr in ké tir khi
c6 mi sb thué gom:

- Doanh nghiép dugc thanh 1ap theo quy dinh clia phép luét trong khu cong
nghiép, khu kinh té, khu ché xuét, khu c6ng nghé cao.

- C4c don vi sy nghiép cong 1ap c6 san xudt, kinh doanh theo quy djnh cua
phép luét. f

- Doanh nghi€p c6 muc von diéu 1é tir ndm (05) ty ddng trd 1én tinh theo
s6 von da thyc gép dén thoi diém thong bao phat hanh héa don.

b) Té chic kinh doanh dang hoat dong khéng thuge céc truong hgp néu
tai diém a khoan ndy dugc ty in hoa don dé sir dung cho viéc ban hang hoa,
cung tmg dich vu néu c6 du c4c diéu kién sau:

- D3 duoc cAp mi sb thué;
- C6 doanh thu ban hang hoa, dich vy;

- C6 hé théng thiét bj (may tinh, m4y in, mdy tinh tién) dém bao cho viéc
in va 1ap hoa don khi ban hang hoa, cung ung dich vu;

- La don vi ke toan theo quy dinh cua Luét K¢ toan va c6 phin mém bén
hang ho4, dich vu gén lién v&i phan mém ké toan, dam bao dit liéu cta hod don
ban hang hod, dich vu dugc ty dong chuyén vao phin mém (hodc co sé dir liéu)
ké toan tai thoi diém lap hoa don.

- Khéng bj xir phat vi pham phap luat vé thue hodc da bj xtr phat va da
chip hanh xtr phat vi pham phép luét ve thué ma tdng sb tién phat vi pham phap
luat vé thué duéi hai muoi (20) triéu déng trong vong ba trim sau muoi ldm
(365) ngdy tinh lién tuc tlr ngay thong bao phat hanh hoé don ty in l4n déu tré
vé trude.

¢) TS chirc néu tai diém a, diém b khoan ndy trudc khi tao hod don phai ra
quyét dinh ap dung hod don tu in giri cho co quan thué quan 1y truc tiép va chiu
trach nhiém vé quyét dinh nay (mdu sb 5.8 Phu luc 5 ban hanh kém theo Théng
tu nay).



Quyt dinh 4p dyng ho4 don ty in gbm céc ndi dung chil yéu sau:
- Tén hé théng thiét bj (mdy tinh, mdy in, phin mém mg dung) dung d&

in hoa don;

- B6 phén k¥ thudt hoic tén nha cung tmg dich vu chju trach nhiém vé
mat k¥ thuat tu in hoa don;

- Trach nhiém cia tung b phén tryc thudc lién quan viéc tao, 1ap, luan
chuyén va luu trir dir liéu hoa don tur in trong ndi bd to chirc;

- Mau céc loai hoa don tu in cung vdi myc dich sir dung cia mdi loai phai
¢6 cac tiéu thirc dé khi 13p dam bao ddy di cc ndi dung hudng din tai khoan 1

Piéud T hong tu nay.

2. T6 chirc duge tao héa don tr in sit dung chuong trinh tu in hod don tir
cac thiét bi tin hoc, mdy tinh tién hodc cac loai may khac dam bao nguyén tac:

- Viée danh sb thir ty trén hod don dugc thyc hién twr dong. Mdi lién cia
mot s6 hoa don chi dugc in ra mdt 1an, néu in ra tir 1an thir 2 tr& di phai thé hién
la ban sao (copy).

- Phan mém ung dyng dé in hod don phai dam bao yéu ciu vé bao mat
bang viéc phin quyén cho nguoi sir dung, nguoi khéng dugce phan quyén sir
dung khong duoc can thigp lam thay d6i dir liéu trén Ung dung,

Piéu 7. Tao héa don dién tir

I. Hoa don dién tir dugc khdi tao, 1ép, xir ly trén hé théng may tinh ciia to
chirc, hd, ca nhan kinh doanh d3 dugc cép ma s6 thué khi ban hang hoa, dich vy
va duge luu trit trén méy tinh cia cic bén theo quy dinh cia phap luat vé giao
dich dién tur.

2. Ho4 don dién tir dugc sit dung theo quy dinh cta phap luét vé giao dich
dién tir.

3. Viéc quan ly, sir dung héa don dién tir duge thyrc hién theo huéng dan
riéng cua Bo Tai chinh.

Piéu 8. Tao hoa don diit in
1. Péi twong dugc tao hda don dit in:

a) T6 chirc kinh doanh; hé va c4 nhan kinh doanh ¢ ma s6 thué (khong
bao gom ho, ca nhan ndp thué gia tri gia ting theo phuong phap truc tiép) dirge
tao hoa don dit in dé sit dung cho cac hoat ddong ban hang hod, cung img dich
Vu.

b) Cuc Thué tao héa don dit in dé ban va cdp cho cac déi twong huéng
déan tai khoan 1 Diéu 11 va khoan 1 Diéu 12 Thong tu ndy.




2. Ho4 don dat in duoc in ra duéi dang mau in sin phai o céc tiéu thirc
dam bao khi lap hoa don ¢6 day da ndi dung bat bugc theo huéng dan tai khoan
| Diéu 4 Thong tu nay.

Déi tuong dugc tao hda don dit in tw quyét dinh mau héa don dit in.

T6 churc, hd va ca nhan kinh doanh dat in hoa don phai in sén tén, ma so
thué vao tiéy thirc “tén, ma so thué nguoi ban” trén to hoa don.

Ddi véi céc sb hoa don da dat in nhung chua sir dung hét ¢6 in sén dia
chi trén t&r ho don, khi c6 sy thay ddi dia chi, néu t6 chirc, h§ va c4 nhan kinh
doanh van ¢6 nhu cau st dung hoa don da dat in thi thuc hién dong dau dia chi
méi vao bén canh tidu thirc dja chi d in sn dé tiép tuc sir dung.

Truong hop t6 chirc, hd va ca nhan kinh doanh @3t in héa don cho cac
don vj tryc thudc thi tén t§ chirc kinh doanh phai dugc in sin phia trén bén trai
cta to hoa don. Cac don vi truc thudc dong dau hoic ghi tén, ma sb thué, dia chi
vao tiéu thic “tén, ma sb thué, dia chi ngudi ban hang” dé s dung.

Péi voi hoa don do Cuc Thué djt in, tén Cuc Thué duge in sin phia trén
bén trai cua to hoa don.

3. In hoéa don @it in

a) Hoa don dat in dugc in theo hop ddng gitra td chirc, ho, c& nhén kinh
doanh hodc Cuc Thué vai t6 chirc nhdn in hod don du diéu kién tai diém a khoan
4 Diéu nay.

b) Hop ddng in hoa don duoc thé hién bang van ban theo quy dinh cua
Luat Dan sy. Hop dong ghi cu thé loai hda don, ky hiéu mau sé hoa don, ky
hiéu hoéa don, s6 lugng, so thir tr hoa don dét in (s6 thir ty bat dau va sb thi tu
két thic), kém theo hoa don mAu.

¢) Trudng hop td chirc nhan in hoa don t in hod don dat in dé st dung
cho muc dich ban hang hoa, cung ung dich vy, phai cé quyét dinh in hoa don
cua thu trudng don VL. Quyét dinh in phai dam bao cac néi dung quy dinh nhu
loai héa don, mau s6 hoa don, ky hi¢u hoa don, s6 lugng, sb thtr tr hod don dt
in (sb thir ty bat diu va sé thir tur két thic), kém theo héa don mau.

4. Diéu kién va trach nhiém cua t6 chirc nhan in hoa don
a) Diéu kién

T4 chirc nhan in hoa don phai 12 doanh nghi€p c6 dang ky kinh doanh con
hiéu lyc va cé gléy pheép hoat dong nganh in (bao gbm ca in xuét ban phim va
khéng phai xut ban pham).

b) Trach nhiém



I hod don theo ding hgp dong in d ky, khong duoc giao iai toar no
noac hat ky khau nao trong qua trinh in hoa don cho t6 chirc in khac thuc hien.

+Juan ly, bao quan cac ban phim, ban k&€m va céc cong cu co tinh ning
nrong i trong viée tao hoa don dat in theo thoa thudn vdi to chie, cd nhan dat
in hae dor Trudmg hop mudn st dung cac ban phim, ban kém dé in cho cac fan
sau thi rhai niém phong luu gitlr cac ban phim, ban kém;

Huv hoa don in thu, in sai, in trung, in thira, in hong; cac ban phim. ban
képi v cic cong cy ¢o tinh nang tuong tu trong vigéc tao hoda don dat in theo
thou thuan vén 10 chire, ¢a nhén dat in;

“hanh ly hop dong in véi t6 chirc, c4 nhan dat in hoa don;

|.ap bao cdo vé& viéc nhan in hod don cho co quan thué quan ly truc ticp.
N6 dung bao céo thé hién: tén, ma s6 thué, dia chi to chirc, ca nhan dat in; loai,
Ky higw hod don, ky higu mau s6 hoa don, s& lugng hoa don dd in (tir s6 ... dén
s0) cho timg 16 chie, ca nhan (mau s6 3.7 Phu luc 3 ban hanh kém theo [hong
U nay

Bae cao vé viée nhan in hoa don duoc lap va gii cho co quan thué quan
Iv s ciep mot nam hai 1an: 1an 1 bao cdo in ho don 6 thang dau ndm cham
nhis ta ngay 20 thang 7, 14n 2 béo cao in hoa don 6 thang cudi ndm cham nhat ia
ngayv 2t thang 1 nam sau.

| rromg hop 6 chirc nhan in hoa don ngimg hoat dong in hod don thi ky

nde cie n hoa don cudi cling bt dAu tir ddu ky bao céo cudi den thoi diém

chire nhan in nglmg hoat dong in hoa don, thoi han ndp bao céo vé viéc nhan in
hoa dow cham nhat 1 ngay 20 thang sau ctia thang ngimg hoat ddng in hoa don.

i ruimg hop to chirc nhan in hoa don méi bat dau hoat dong san xuat kinh
doanh hodc ¢ hoat dong in hod don sau khi ngimg hoat dong in thi thoi gian
hao cao ve vide nhan in hod don dau tién tinh tir ngay bat dau hoat dong san
<udt kinh doanh hodc bt dau lai hoat dong in den hét thang 6 hodc hét thang 12
tiy theo thoi diém bét dau hoat dong san xuét kinh doanh hodc bat dau hoat
donblz”

(o quan thué nhan bao cdo "vé viéc nhdn in hod don cia to chiic nhan
hou dom va dua cac dit liéu 1én trang thong tin dién 1 clia Tong cuc Thué.

Diéu 9. Phat hanh hoa don caa té chirc, hd, ca nhan kinh doanh

I'd chire, hd, ca nhan kinh doanh trudce khi st dung hoa don cho vicc
ban hang hoa, dich vy, trir héa don dugc mua, cap tai co quan thué, phai fap
I'hong bao phat hanh hoa don (miu sb 3.5 Phu luc 3 ban hanh kém theo Thong

T I‘:u} }




2. Théong béo phat hanh héa don gom: tén don vi phat hanh ho4 don, ma
s thué, dia chi, dién thoai, cac loai hod don phat hanh (tén loai hoa don, ky higu
hoa don, ky hiéu miu sb hoa don, ngay bat dau su dung, 56 lugng hoa don
théng bao phat hanh (tir s6... dén sb...)), hoa don miu, tén va mi sé thué cia
doanh nghiép in hoa don (ddi voi hoa don dit in), ngdy lap Thong bao phat
hanh, tén, chit ky ctia ngudi dai dién theo phép luat va du cia don vi.

Trudng hop c6 sy thay doi dja chi kinh doanh, t chirc, ho. ¢4 nhén kinh
doanh phai giri thong bao phat hanh hoa don cho co quan thué not chuyén dén,
trong do néu rd s6 hod don d3 phat hanh chua st dung, s€ tiép tuc su dung.

Truong hop t6 «chue, ho, ca nhén kinh doanh khi giri thong bao phat hanh
tir 1an thir 2 tros di, neu khong c6 su thay doi vé ndi dung va hinh thirc hoéa don
phat hanh thi khong can phai giri kém hoa don mau.

Truong hop ¢6 su thay ddi vé ndi dung da thong bao phat hanh, té chirc,
h9, ca nhan kinh doanh phai thuc hién thdng bdo phat hanh méi theo hudng din
tai khoan nay.

Riéng hoa don xuét khau, néu c6 su thay doi miu hod don nhung khong
thay d6i cac ndi dung bét budc thi khéng phai thuc hién thong bao phat hanh
mai.

3. Hoa don mu 12 ban in thé hién dang, di céc tiéu thie trén lién cua hoa
don gnao cho ngudi mua loai duge phat hanh, c¢6 s6 héa don 12 mét day céc chir
50 0 va in hoge déng chir “MAu” trén t& héa don.

4. Thong bao phat hanh hoa don phai duge gui dén co quan thué quan ly
truc ti€p cham nhat ndm (05) ngady trude khi to chire, ho, ¢4 nhan kinh doanh bt
dau st dung héa don va trong thoi han mudi (10) ngay, ké tir ngay ky thong bao
phdt hanh. Thong bdo phét hanh héa don gbm ca hod don mau phai dugc niém
y€t 10 rang ngay tai cdc co s sir dung hoa don dé ban hang hoa, dich vu trong
sudt thoi gian sir dung hoa don.

Truong hop to chirc ¢6 cac don vi truc thudc, chi nhanh co sir dung chung
mau héa don cua td chirc thi ting don vj tryc thude, chi nhanh phai giri Thong
bao phét hanh cho co quan thué quan ly truc tiép.

Tong cuc Thué c6 trich nhiém can ctr n6t dung phat hanh hod don cua té
chiic, ho, c4 nhan phat hanh, t6 chirc xay dung hé thong dit liéu thong tin ve
phat hanh hoa don trén trang thong tin dién tir cua Téng cuc Thué dé moi td
chire, ca nhén tra clu duge ngi dung can thiét vé hoa don da thong béo phat
hanh caa td chic, hd, ¢4 nhén,

‘Truong hop khi nhén dugc Thong bao phat hanh do tb chirc, hd, ca nhén
gl dén, co quan Thué phat hién thong bdo phat hanh khong dam bao du nodi
dung theo ding quy dinh thi trong thoi han hai (02) ngay lam viéc ké tir ngay
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nha diege Thong bao, co quan thué phai c6 vin ban thong bao cho 10 chirc. he.
ca nhan biet. Td chie, hd, ca nhan cé trach nhiém diéu chinh dé thong bao phai

nanis v

Piéu 10. Phat hanh héa don cia Cuc Thué

Hoa don do Cuc Thué djt in truée khi ban, cép lan ddu phai 1ap thong
hao »ha hanh hoa don.

\ioi dung thong bdo phét hanh héa don, héa don miu thuc hién theo
nuromg <ian 1) khoan 2, khoan 3 Diéu 9 Théng tu nay va theo mau s0 3.6 Phu luc
i man sapn kem theo Thong tu nay.

- "hong bao phat hanh hoa don phai dugc giri dén tat ca cac Cuc Thué
rony i nuroc trong thot han muoi (10) ngay lam viée, ké tir ngay lap thong bao
phat h.mn va trude khi cép, ban. Thong bao phat hanh héa don niém yét ngay la)
cac o so true thude Cuc Thué trong sudt thoi gian thong bao phéat hanh con
hiéu iwe wn vi tri dé thay khi vao co quan thué.

{ ruong hop Cuc Thué @3 dua noi dung Théng bao phat hanh héa don 1én
rang thong tin dién to cia Tong cuc Thue thi khong phai giri théng bao phat
hanh hou don dén Cuc Thué khac.

i fruong hop c6 su thay dbi vé ndi dung da thong bao phat hanh,
. ue ¢ué phai thue hién thi tuc thong bdo phat hanh méi theo hudng dan
khoan 7 va 3 Diéu nay.

biéu 11. Ban hoa don do Cuc Thué ditin

| Co quan thué ban hoa don cho td chirc khong phai 1a doanh nghiép
nhirmg co hoat ddng kinh doanh; hd, ca nhéan kinh doanh; doanh nghiép sicu
nho. doanh nghiép & tai dia ban c6 diéu kién kinh té - x& hoi khé khan va dac
hiét kho khan khong thude dbi twong tao hoa don ty in theo huéng dan tai Diéu
6 Thong fu nay.

{ ¢ chire khong phai la doanh nghiép nhung c6 hoat dong kinh doanh thew
huong dan tai khoan nay 1a cac td chitc ¢6 hoat dong kinh doanh nhung khong
diroc thanh 1ap va hoat ddng theo Luét Doanh nghiép, Ludt cac t& chirc tin dung.
| uat Kinh doanh bao hiém.

Doanh nghi€p si€u nho theo huong dn tai khoan nay 12 co so kinh doanh

o twomuod (10) Jao dong tré xudng theo quy dinh tai khoan 1 Piéu 3 Nghi dinh

s 36/2009/ND-CP ngay 30/6/2009 cia Chinh phu vé trg gilp phat trién doanh

nghicr nho va vira. Co s& kinh doanh xdc dinh va chju trach nhiém vé sé luong
lac dony ké khai voi co quan thué khi mua hoa don.

Dia ban o diéu kién kinh té-xa hoi kho khan va dac biét kho khan theo
hurome . dan tai khoan nay 1a dia ban thuéc Danh muc dia ban wu dai thué thu
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nhap doanh nghlep ban hanh kém theo Nghi dinh s& 124/2008/ND-CP ngay
11/12/2008 ctia Chinh phii quy dinh chi tiét va hudng dan thi hanh mot sb didu
ctia Luét Thué thu nhap doanh nghiép. Truong hop doanh nghiép cé don vi truc
thugc ké khai thué gia trj gia ting riéng va khéng thudc dja ban cé diéu kién
kinh té - x& hdi kho khan hodc dic biét khé khan thi don vi tryc thudc khong
thudc dbi tugng dugc co quan thué ban hoa don theo hudng din tai khoan ny.

Vi du: Doanh nghiép A dugc thanh 18p va hoat dong tai huyén Thanh Son
(tinh Pht Tho) 12 dja ban cé diéu kién kinh té-xa hdi dic biét khé khan va khong
thube ddi tugng tao hod don tu in thi doanh nghiép A dugc mua hod don dit in
cha co quan thué.

Trudng hop doanh nghiép A c6 chi nhanh B tai thanh ph6 Viét Tri (tinh
Phii Tho) khéng phai 13 dja ban co6 didu kién kinh té-x4 hdi kho khin hojc dic
biét kho khan, chi nhanh B thuc hién khai thué gia tr gia ting riéng thi chi
nhénh B khéng thudc dbi tuong mua hod don dit in cia co quan thué. Chi
nhanh B tao ho4 don ty in hoic hoa don dit in dé sir dung khi ban hang ho4,
dich vu.

Trudng hop doanh nghiép A c6 chi nhanh C tai quin Dong Da, thanh phb
Ha Noi thi chi nhdnh C khéng thudc d6i tuong mua hoé don dit in cta co quan
thué.

2. Hoé don do Cyc Thué dit in duoc ban theo gia bao dam bu dip chi phi
gdm: gia dit in va phi phat hanh. Cyc truéng Cuc Thué quyet dinh va niém yét
gid ban hod don theo nguyén tdc trén. Co quan thue cac cap khong dugc thu
thém bt ky khoan thu nao ngoai gi4 ban di niém yét.

-Co quan thué quén 1y tryc tiép thuc hién ban hod don cho cac déi tugng
hwéng dan tai khoan 1 Diéu nay.

3. Ban héa don tai co quan thué
a) Trach nhiém cta tb chirc, hd, c4 nhan

Td chirc, hd, ca nhan kinh doanh thudc d6i tuong dugc mua héa don do
cO quan thué phat hanh khi mua hoa don phai c6 don d& nghj mua ho4 don (mu
s6 3.3 Phu lyc 3 ban hanh kém theo Théng tu nay).

Khi dén mua hoéa don, ngudi mua hoé don (ngudi cé tén trong don hogc
ngudi dugc chi hd kinh doanh uy quyén bing gidy uy quyén theo quy dinh cta
phép luat) phai xuét trinh glay chimg minh nhan dén con trong thoi han sir dung
theo quy dinh ctia phép ludt vé gidy chimg minh nhén dén.

b) Trach nhiém ciia co quan thué

Co quan thué ban hoa don cho té chirc, hd, ci nhan kinh doanh theo
thang.
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Saw khi kiém tra tinh hinh s dung hoa don va dé nghi mua hoa don trong
dom d= nght mua hoa don, co quan thué giai quyét ban hod don cho to chire. ho

vo b kinh doanh trong ngay. S lugng hoa don ban cho to chirc, hd, ca nhan
sinh doannh khong qua s6 lugng hoa don da sir dung cua thang mua trude do

> trong hoa don ban cho to chire, ho, ca nhan kinh doanh lan dau khorg
Gud mer guyen nam muoi (50) 56 cho m01 loai hoa don. Truong hop chura hét
thang ¢ s dung hét hoa don mua lan déu, CO quan thué can cir vao thot gian.
$0 hromy hoa don da sit dung dé quyét dinh sé luong hod don ban 1an tiép theo

Diéu 12. Cap hoa don do Cuc Thué diit in

(o quan thué cép hoa don cho céc t6 chirc khong phai la doanh nghiép.
no v ca nhan khong kinh doanh nhung ¢ phat sinh hoat dong ban hang hoa.

cung tmg dich vu can cé hoa don dé giao cho khach hang.

* Hoa don do co quan thué cp theo timg sé tuong g voi dé nghi cua
i chue. ho va ca nhan khong kinh doanh goi 1a hoa don é.

to chac khéng phai la doanh nghiép, hd va ca nhén khéng kinh doank

1y e ¢6 phat sinh hoat dong ban hang ho4, cung mg dich vu can c6 hoa don

dé 210 cho khach hang duge co quan thué cdp hoa don 1é 12 loai hoa don ban
hany

fruong hop doanh nghiép sau khi da giai thé, pha san, da quyet toan hoa
dom di dong ma s thué phat sinh thanh ly tai san can ¢4 hoa don dé giao cho
rgren mia duge co quan thué cip hod don 18 12 loai hoa don ban hang.

Rieng doi vai t6 chirc, co quan nha nudc khéng thudce déi twong nop thue
o in gia tang theo phuong phap khéu trir ¢6 ban d4u gia tai san, truong hop pia
timg dau gia 1a gia ban da co thué gia tri gia tang dugc cong | bd 15 trong ho s
har dau gia do co quan c6 tham quyén phé duyét thi dugc cap héa don gia
uyi ooy dé giao cho ngudi mua.

i (o quan thué cdp hoa don lé cho viéc ban hang hoa, cung img dich vu
dues e dinh nhu sau:

D6 voi td chite: Co quan thué quan 1y dia ban noi t6 chirc dang ky ma
st thad hoic noi t6 chite dong tru s¢ hodc noi dugce ghi trong quyét dinh thant:

ids

- Déi voi ho va ca nhan khong kinh doanh: Co quan thué quan ly dia ban
W ap ma so thué hoac noi dang ky ho khédu thuomg tra trén s6 hd khau hoic
giiv ohung minh nhén dén (hodc hd chiéu) con hiéu luc hodc noi cu tru do ha.
o nbian tu ké khai (khong can ¢6 xac nhén cta chinh quyen noi cu tra).




Trudmg hop 6 chirc, ho va ca nhan khong kinh doanh 6 bét dong san cho
thué thi co quan thué quan ly dia ban c6 bat dong san thuc hién cap hoa don lé.

Té chirc, hg, c4 nhéan c6 nhu cdu str dung hoa don 1é phai ¢6 don dé nghi
cdp hoa don le (méu sb 3.4 Phu luc 3 ban hanh kém theo Thong tu nay). Can ¢k
don dé nghij cap héa don 16 va cac chimg tor mua ban kem theo, co quan thué ¢o
trach nhi¢m hudng din ngudi ndp thué xac dinh sd thué phai ndp theo quy dinh
cua phap lut vé thué. Riéng trudng hop duge Lap hoa don gia tri gia tang lé thi
sb thué gia trj gia tang phai ndp la so6 thué gia tri gia tdng ghi trén hoa don gia tri
gla tang cép le.

Nguoi dé nghi cip hda don 1é 1ap héa don di 3 lién tai co quan thué va
phai ndp thué day du theo quy dinh truéc khi nhan hoa don 1. Sau khi 6 chimg
tir ndp thué cua ngudl dé nghj cip hod don, co quan thué cé trach nhiém dong
dau co quan thué vio phia trén bén trai cda lién 1, lién 2 va giao cho nguoi dé
nghi cap héa don, lién 3 luu tai co quan thué.

Picu 13. Cac hinh thirc ghi ky hiéu dé nhin dang hoa don

1. T6 chirc, hd, ca nhan khi in, phat hanh hoa don quy uéc cc ky hiéu
nhén dang trén héa don do minh phat hanh dé phuc vu viéc nhian dang héa don
trong qua trinh in, phat hanh va sir dung hoa don.

Tuy thudc vao quy md, dic diém hoat dong kinh doanh va yéu cau quan
ly, t& chirc, hd, ca nhan ¢6 thé chon mét hay nhidu hinh thirc sau dé lam ky hi¢u
nhén dang nhu: dan tem chéng gia; diing ky thudt in dic biét; ding gidy, myuc in
dac biét; dua cac ky hi¢uriéng vao trong timg dot in hodc dot phat hanh loai hod
don cu thé, in sin cac tidu thize 6n dinh trén t& hod don (nhu n, ma sé thué, dia
chi nguoi bén; loai hang ho4, dich vu; don gid...), chit ky va diu ciia ngudi ban
khi lap hoa don...

2. Truong hop phat hién cac du hiéu vi pham ¢o lién quan dén viéc in,
phat hanh, quan ly, sir dung hoa don, t6 chirc, hg, ¢4 nhan phét hién phai béo
ngay co quan thué. Khi co quan thué va co quan nha nudc ¢6 tham quyén yéu
cdu xdc nhén hod don da phat hanh, t6 chirc, hd, c4 nhan in, phat hanh hoa don
phai c6 nghia vu tra 101 bang van ban trong thoi han mudi (10) ngay ké tir khi
nhan duoc yéu ciu.

. Chuong III
SU DUNG HOA DON

Picu 14. Lip ho4 don
1. Nguyén tac 1ap hoa don

a) To chie, hg, ca nhan kinh doanh chi dugc 1dp va giao cho ngudi mua
hang hoa, dich vu cdc loai hoa don theo hudng dan tai Thong tur nay.



- Nguot ban phai 1ap h6a don khi ban hang hoa, dich vy, bao gf)m ¢a cac
iruemg hop hang hod, dich vy ding dé khuyen mai, quang cdo, hang mau; hang

noa. dih vu ding dé cho, biéu, ting, trao 601, tra thay luong cho ngudi lao dong
v twu dang ndi b (trir hdng hod luan chuyén ndi by dé tiép tuc qua trinh san
xuati xuat hang hod dudi cac hinh thirc cho vay, cho mugn hoac hoan tra hang

NOod.

N6t dung trén héa don phai dung ndi dung nghiép vu kinh te phat sinh.
khong duoc tdy x0a, sira chira; phai dung cung mau muyc, logi myuc khong pha.
khorg su dung myc do; chr s6 va chi viét phai lién tuc, khong ngat quang
khong it hodc in dé 1én chit in sin va gach chéo phan con trong (néu o).

-+ Hoa don duoc 1ap mdt 1an thanh nhiéu lién. Noi dung 13p trén hoa don
phai ducc thong nhét trén céc lién hoa don c6 cung mét 6.

41 Hoa don dugc 1ap theo thir tu lién tuc tir s6 nho dén sé lon.

i ruong hop t6 chie kinh doanh ¢6 nhiéu don vi truc thudce truc tiép ban
hang hodc nhiéu co s& nhan y nhiém cing st dung hinh thitc hoa don dat in co
cung kv hi¢u theo phurong thire phan chia cho timg co so trong toan hé théng thi

chuse kinh doanh phai ¢ sb theo ddi phan bd so6 Iuong hoa don cho timg don
v1 e thude, timg co s¢ nhan ay nhigm. Cac don vi truc thude, co so nhan uy
ahien: phai st dung hod don theo thir tir tir s6 nho dén s6 16n trong pham vi s6
hoa dom duge phén chia.

"+ ach lap mét s tiéu thirc cu thé trén hoa don
a1 liéu thire “Ngay thang nam” 1ap héa don

Ngay lap hoa don ddi voi ban hang hod 1a thoi diém chuyén giao quyén
so nire hojic quyen sir dung hang hod cho ngudi mua, khdng phéan biét da thu
duo: tién hay chua thu dugc tien.

\gay lap hoa don dbi v6i cung img dich vu la ngdy hoan thanh vigc cung
g dmh vu. khong phén biét da thu dugc t1en hay chua thu duge tién. Truong
hon 1 chire cung Ung dich vu thye hién thu tién trude hodc trong khi cung tng
dich ~u thi ngay 14p héa don la ngay thu tién.

“gay lap hoa don dbi voi hoat dong cung cap dién sinh hoat, nuoc sinh
hoat. « mh vl v1en thong, dich vy truyen hinh thuc hién chdm nhat khong qua

nay 1 71 ngay ké tiép ké tir ngay ghl chi so dign, nudce tiéu thy trén dong ho hoac
ngay ket thue ky quy udc do1 véi viée cung cap dich vu vién thong, truyén hinh.
ke iy ade dé lam cdn ctr tinh luo'ng hang hod, dich vu cung cap can cur thoa

thuar 21ira don vi cung cip dich vy vién thong, truyén hinh voi ngudi mua.




Ngay lap héa don dbi véi xdy dung, 1ap dt 1a thoi diém nghiém thu, ban
giao cdng trinh, hang muc cdng trinh, khoi lugng xy dung, 1ip dit hoan thanh,

khong phén biét da thu dugc tién hay chua thu dugc tién.

Trudng hop giao hang nhiéu 1in hoic ban giao timg hang muyc, cong doan
dich vy thi mai 1an giao hang hodc ban giao déu phai 1ap hoa don cho khéi
lugng, gia tri hang ho4, dich vu dugc giao tuong ung.

Truong hop t6 chirc kinh doanh bat dong san, xay dlmg co s¢ ha ting,
xdy dyng nha dé ban, chuyen nhuong c6 thyc hién thu tidn theo tién d9 thuc
hién dy an hoédc tién d6 thu tién ghi trong hop dong thi ngy 1ap héa don 1a ngay
thu tién.

Ngay lap héa don dbi voi hang hoa, dich vu xuat khiu do ngudi xudt
khau ty xac dinh phtl hop véi thoa thuén giita ngudi xuét khiu va nguoi nhap
khau. Ngay xéc dinh doanh thu xuit khiu dé tinh thué 1a ngay xic nhin hoan tat
thu tuc hai quan trén to khai hai quan.

Trudng hop ban xing déu tai cac cira hang ban !¢ cho ngudi mua thudng
xuyén 1a t6 chirc, cd nhén kinh doanh; cung cdp dich vu ngan hang, chung
khoan, ngay 1ap hoa don thuc hién dinh ky theo hop dong giita hai bén kém
bang ké hodic chimg tir khdc ¢6 xac nhén cia hai bén, nhung chdm nhét la ngay
cudi cung cua thdng phat sinh hoat dong mua ban hang hoa hoic cung cap dich
vu.

. Ngay lap hoa don ddi véi vigc ban dau thé, khi thién nhién, dau khi ché
bién va mét s6 truong hop dic thu thyc hién theo hudng dan riéng cua Bo Tai
chinh.

b) Tiéu thirc “Ten, dia chi, m s6 thué cua ngudi ban”, “tén, dia chi, md
s6 thué cua ngudi mua”: ghi tén day du hoic tén viét tit theo gidy chimg nhan
dang ky kinh doanh, dang ky thué.

Truong hop t6 chifc ban hang c6 don vi tryc thufe c6 ma 56 thué truc tiép
ban hang thi ghi tén, dia chi, ma s6 thué cua don vj truc thubc. Trudng hop don
vi truc thude khong c6 mé s6 thué thi ghi ma sb thué cda tru sé chinh.

Trudng hop khi ban hang héa, cung img dich vu tir 200 000 ddng tr lén
moi lan nguoi mua khong liy héa don hodc khéng cung cap tén, dia chi, ma sé
thué (néu c6) thi vin phai 1ap héa don va ghi r§ “ngum mua khéng 14y hod don”
hodc “ngurdi mua khéng cung cip tén, dia chi, ma s6 thué”.

Riéng d01 véi cac don vi ban 1¢ xing diu, néu ngudi mua khéng yéu ciu
ldy hoa don, cubi ngdy don vi phai 13p chung mét hod don cho tdng doanh thu
ngudi mua khéng 1iy hoa don phat sinh trong ngay.
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ficu thl’Ic “$0 thir tu, tén hang héa, dich vu, don vi tinh, s6 lugng. e
siti hank tén™: ghi theo thir tu tén hang hoa, dich vu bén ra; gach chéo phar o

frotiy s new SO
41 1iéu thirc “nguoi ban hang (ky, déng dau, ghi rd ho tén)”

Lriromg hop tha truong don vi khong ky vao tiéu thire nguoi ban hang thy
phat co giay uy quyen cua thu truong don vi cho nguoi truc tlep ban ky. ghi ro
ho wn 1rén hoa don va dong dau cua td chirc vao phia trén bén trai cua tor hoa
Jom

A3 1iéu thite “ngudi mua hang (ky, ghi rd ho tén)”

Rieng doi véi viéc mua hang khong truc tiép nhu: Mua hang qua dier
thoai. qua mang, FAX thi ngudi mua hing khong nhét thiét phai ky, ghi ré ho
tén trén hoa don. Khi lap hoa don tai tiéu thirc “ngudi mua hang (ky, ghi rd he
tén) npuot ban hang phai ghi rd 1a ban hang qua dién thoai, qua mang, FAX.

1 Déng tién ghi trén hoa don
Pong tién ghi trén hoa don 14 dong Viét Nam.

i uomg hop ngudi ban dugc ban hang thu ngoai t€ theo quy dinh cua
shar ugt. ong sO tién thanh toan dwoc ghi bing nguyén t&, phin chir ghi bang
aeny et

Y du: 10.000 USD - Muoi nghin d6 la My.

\eirdi ban dong thoi ghi trén hoa don ty gia ngoai té véi dong Viér Nar
theo 1y gia giao dich binh quén cua thi trudng ngoai t€ li€n ngan hang do Ngan
hang “ha nudc Viét Nam cong bd tai thoi diém lap hoa don.

Truong hop ngoai té thu vé 1a loai khong co ty gia voi dong Viét Nam thi
ghi v g1a chéo vai mot loai ngoai té duoc Ngén hang Nha nudc Viét Nam cong
bl\ Ty }.lld

Huong dan 1ap hda don ban hang hoda, dich vu trong mét s6 truong hoy
thire hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

piéu 15. Uy nhiém lap héa don

Nguoi ban hang dugc iy nhiém cho bén thir ba 1ap hoa don cho hoat
dong ban hang hod, dich vy. Héa don duge vty nhiém cho bén thir ba lap var
phat ghi tén don vi ban 1a don vi Gy nhiém va déng dau don vi iy nhiém phia
{rén hén trai cta to hda don (treong hop héa don tr in dugc in tir thiét b cua
heti duoc uy nhiém hoac hoa don dién tir thi khong phai dong diu cua don v ‘.2)

nhiem) Viée Uy nhiém phai dugc xac dinh bang vin ban giira bén Gy nhicm v
hén nhan uy nhiém.




2. N dung van ban Gy nhiém phai ghi ddy du cc thong tin vé hoa don
uy nhiém (hinh thire hod don, loai hoa don, ky hiéu hod don va s6 luong hoa
don (tir sd... dén sb...)); muc dich ty nhiém; thoi han ay nhiém; phwong thire
glao nhan hoac phuong thire cai dat hoa don uy nhiém (neu 1a hod don tu in
ho#c hod don dién tir); phuong thirc thanh toan hoa don uy nhiém.

3. Bén tty nhiém phai l4p thong bao iy nhiém co ghi ddy di céc thong tin
vé hoa don ty nhiém, muc dich ty nhi¢m, thoi han vy nhiém dya trén van ban
y nhiém di ky két, c6 tén, chir ky, diu (néu c6) clia dai dién bén Gy nhiém cho
bén nhén uy nhiém. Thong bio uy nhiém phai dugc giri dén co quan thué quan
ly truc tiép bén ty nhiém va bén nhén ay nhiém.

4. Bén nhin ity nhiém phai niém yét théng béo tly nhiém tai noi ban hang
hoa, dich vu duge uy nhiém 18p hoa don dé nguoi mua hang hoa, dich vu duge
biét.

S. Khi hét thoi han uy nhiém hodc chidm dirt trude han ty nhiém 1ap hoa
don, hai bén phai xac dinh bang van ban va bén duge iy nhiém phai thdo gd
ngay cac théng béo d niém yét tai noi ban hang ho4, dich vu.

6. Bén 1y nhiém va bén nhin Gy nhiém phai tdng hop bdo cdo dinh ky
viéc su dung cac hoa don uy nhiém trong bdo céo st dung hod don hang quy
theo huéng dan tai Thong tur nay.

Pi¢u 16. Ban hang hoéa, dich vu khéng bit bude phai lap héa don

1. Ban hang ho4, dich vu ¢6 téng gia thanh toén dudi 200. 000 ddng mdi
lan thi khong phai 1ap hoa don, trir truong hop ngudi mua yéu cu lap va giao
hoa don.

2. Khi ban hang hda, dich vy khong phai lap héa don hudng dén tai khoan
1 Diéu nay, nguoi ban phai 1p Bang ké ban 1¢ hang hoéa, dich vu. Bang ké phai
c6 tén, ma sd thué va dia chi cia nguoi ban, tén hang hoa, dich vu, gia tri hang
ho4, dich vu bén ra, ngay lap, tén va chit ky nguoi lap Bang ké. Truong hop
nguoi ban nop thué gia trj gia tang theo phuong phap khéu trir thi Bang ké ban
lé phai cé tiéu thirc “thué suat gia tri gia tang” va “tién thué gia tri gia tang’”.
Hang hod, dich vu ban ra ghi trén Bang ké theo thir tu bén hang trong ngay (miu
s6 5.7 Phu luc 5 ban hanh kém theo Théng nr nay).

3. Cudi mdi ngay, co s¢ kinh doanh 1ap mot hoa don gia tri gia tdng hodc
hoa don ban hang ghi s6 tién ban hang ho4, cung img dich vu trong ngay thé hién
trén dong téng cong cua bang k&, ky tén va giit lién giao cho nguorl mua, cac lién
khac luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi nguoi mua’” trén hod don
nay ghi la “ban 1€ khdng giao hoa don”.

Piéu 17. Lap hod don khi danh muc hang ho4, dich vu nhiéu hon s6
dong ciia mdt s0 hoa don



Truong hop khi ban hang hoa, dich vy néu danh myc hang hoa, dich vu

nhidu hon sb dong clia mot s6 héa don, ngudi ban hang c6 thé lap thanh nhiéu
hoa don hodc lra chon mét trong hai hinh thirc sau:

1. Ngu‘oq ban hang ghi lién tiép nhiéu so hoa don. Dong ghi hang hoa cu01
cung cua s6 hoa don trudc ghi cum tir “txep s& sau” va dong ghi hang hoé diu sé
hoa don sau ghi cum tir “tiép s6 truéc”. Céc hoa don liét ké di cac mat hang
theo thir tir lién tuc tir hoa don nay dén hoa don khac. Thong tin ngudi ban,
thong tin nguoi mua dugc ghi déy di & s6 hoa don diu tién. Chir ky va déu
nguoi ban (néu c6), chit ky ngum mua, gia thanh toan, phu thu, phl thu thém,
chiét khdu thuong mal thué gia tri gia tang dugc ghi trong hoé don cudi ciing va
gach chéo phén con tréng (néu co).

2. Nguoi ban hang duoc sir dung bang ké dé liét ké cac loai hang hoa,
dich vu di ban kém theo hoa don.

a) Noi dung ghi trén hoéa don

Héa don phai ghi & “kém theo bang ké sb..., ngdy..., thang.... nim
Muc “tén hang” trén hoa don chi ghi tén goi chung cta mat hang,

Céc tiéu thirc khac ghi trén héa don thuc hién theo huéng din tai khoan 2
Piéu 14 Théng tu ndy.

b) Noi dung trén bang ké

Bang ké do ngudi ban hang tur thiét ké pht hop véi dic diém, miu m3,
chung loai cia céc loai hang héa nhung phai ddm bao céc ndi dung chinh nhu
sau:

~ . 4 1 * kd ~A [ l’\ ‘
+ Tén ngudi ban hang, dia chi lién lac, mé so thue

+ Tén hang, sé lugng, don gi4, thanh tién. Trudng hop ngudi ban hang
ndp thué gié tri gia tdng theo phuong phap khéu triy thi bang ké phai c6 tiéu thirc
“thué sult gia tri gia téng”, “tién thué gia trj g1a tang”. Téng cong tién thanh
toan (chua cé thué gi4 tri gia ting) ding véi sb tién ghi trén héa don gia tri gia
tang.

Bang ké phai ghi rd “kém theo héa don s6... Ngdy... thang.... nam” va c6
day du cac chir ky cia ngudi ban hang, chix ky cta nguwdi mua hing nhur trén
hoa don.

Trudong hop bang ké c6 hon mot (01) trang thi céc bang ké phai dugc
danh sb trang lién tuc va phai déng déu giap lai. Trén bang ké cudi cing phai c6
day da chir ky cia ngudi ban hang, chir ky cia ngudi mua hang nhu trén hoa
don.




S6 bang ké phat hanh phu hgp vé1 s6 lién hoa don. Bang ké dugce luu gilr
cling v&i hoa don dé co quan thué kiém tra, dbi chiéu khi cén thiét.

Nguoi ban hang va nguoi mua hang thuc hién quan ly va lueu gilt bang ké
kém theo hoa don theo quy dinh.

Piéu 18. Xir Iy d6i véi hoa don d lap

1. Truong hop lap héa don chua glao cho nguorl mua, néu phat hién hoa
don 1dp sai, ngudi ban gach chéo céc lién va luu gilf s6 hoa don 1ap sai.

2. Trudong hop hoa don dd 13p va giao cho nguoi mua nhung chua giao
hang hoa, cung lmg dich vu hogc hoa don dd 1p va giao cho ngudi mua, nguoi
ngudi ban va nguoi mua chwa ké khai thué néu phat hi¢n sai phai huy bé, nguoi
ban va ngudi mua i3p bién ban thu hoi céc lién cta sb hoa don da 13p sai. Bién
ban thu hoi hod don phai thé hién dugc 1y do thu hdi hod don. Ngudi ban gach
chéo céc lién, hau gilt s6 hod don 13p sai va 18p lai hoa don mdi theo quy djnh.

3. Trudng hop héa don 43 13p va giao cho ngudi mua, di giao hang hoa,
cung {ng dich vy, ngucn ban va ngudi mua d3 ké khai thué, sau d6 phat hién sai
sot thi ngudi ban va ngudi mua phai 13p bién ban hodc 6 thoa thuén bing vin
ban ghi rd sai sdt, dong thoi ngudi ban 14p hod don diéu chinh sai sot. Haé don
ghi 15 didu chinh (ting, gidm) so luong hang hoa, glé ban, thué sudt thué gia trj
gia ting..., tién thué gi4 tri gia ting cho ho4 don s6..., ky hidu... Cin cir vao
hoa don dxeu chinh, nguoi ban va ngum mua ké khai dxeu chinh doanh sé mua,
ban, thué diu ra, ddu vao. Ho don didu chinh khéng dugc ghi sé 4m (-).

4. Huéng dan xir ly d6i voi héa don d 13p trong mot sb tredng hop cu thé
thuc hién theo Phy luc 4 ban hanh kém theo Théng tir ndy.

Diéu 19. Xir ly héa don trong cic trudmg hop khéng tiép tuc siv dung

1. T chirc, ho, c4 nhin théng béo véi co quan thué hoa don khéng tiép
tuc st dung trong cac trudong hop sau:

a) T4 chirc, ho, c4 nhén duge co quan thué chip thudn ngung sir dung ma
s thué (con goi 12 dong mi s6 thué) phai dimg viéc st dung céc loai héa don da
thoéng béo phat hanh con chwa st dyng.

b) To chire, h9, cé nhan phat hanh loai héa don thay thé phai dimg sir
dung céc sé hoa don bi thay thé con chua sit dung.

c) Tb chirc, ho, 4 nhéan kinh doanh mua héa don cia co quan thué khéng
tiép tuc sir dung thi to chuc h¢, c4 nhin mua héa don phai tién hanh hity hoa
don theo huéng dén tai Diéu 27 Théng tu ndy.

d) Hoa don mit, chdy, hong theo huéng din tai Didu 22 Théng tur nay.
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" (o quan thué quan Iy truc tiép cd trach nhiém thong bdo hét gid tri su
dune 1 cac hoa don sau:

i54 don khong tiép tuc st dung do td chire, hd, c4 nhan thong bao o
uan thué thude cac truong hop néu tai khoan 1 Diéu nay.

H{oa don chua lap ma t6 chic, ho, ca nhan kinh doanh bo tron kho: dia
2hi winh doanh ma khong thong béo véi co quan thue;

Hioa don chua l4p cua to chic, hg, cd nhan ty y ngimg kinh doanh
nhirng khong thong bao vgi co quan thué,

- Hoa don mua cua co quan thué ma to chirc, hg, ca nhan c¢é hanh vi cho,
Nali

biéu 20. Sir dung hoa don bt hep phap

Sur dung hoa don bit hop phép 1 viée str dung hod don gia, hoa don chura
v sir dung, hét gia tri str dung.

[{oa don gia la hoa don dugc in hodc khéi tao theo mau hoa don da diroc
phat hanh cua to chire, ca nhan khéac hodc in, khai tao trung s6 ctia cung mot ky
feu hoa dom.

Hoa don chua c6 gié tri st dung 1a hoa don da dugc tao theo huong dan
i i hong tr ndy, nhung chura hoan thanh viéc thong bao phét hanh.

Hoa dom hét gia tri st dung 1a hod don da lam du thu tuc phét hanh nhung
16 chire. ¢4 nhén phat hanh thong béo khong tiép tuc sir dung nira; cdc loai hoa
don biindt sau khi dd thong bao phat hanh dugc td chirc, ca nhén phat hanh bio
Mar v oL ¢ quan thue quan ly truc tiép; hod don cua cdc td chirc, ca nhin d3
ngimg su dung ma sd thué (con goi 1a dong ma s6 thué).

Pién 21. Sir dung bat hgp phap héa don

Su dung bt hop phép hod don la viéc 1ap khéng hoé dom; cho hoac ban
hoa don chua 1ap dé 10 chire, ca nhan khéc 18p khi ban hang hod, cung tmg dich
vu i cde trudng hop duoc st dung hod don do co quan thué ban hoac cip va
rruony hop duge Uy nhiém 1ap hoa don theo hudng dén tai Thong tu nay); che
hodc ban hod don da 1ap dé t6 chirc, c nhan khac hach toan, khai thué hoic
thani 1oar von ngan sach; 14p hod don khong ghi dly di cdc noi dung bat buoc:
iap hew dom sai 1éch noi dung gitra céc lién; dung hod don cua hang hod. dich vu
nay dé chung minh cho hang hod, dich vu khac.

Mot sd truong hop cu thé dugc xac dinh 12 sir dung bét hop phap hoa

1 foa dom €6 ndi dung duge ghi khong c6 thue mét phan hoac toan bo.




- Sir dung hoa don cua th chirc, c4 nhan khac dé ban ra, d& hop thirc hoa
hang hoa, dich vu mua vio khéng ¢6 chimg tir hodc hiang hoé, dich vu ban ra dé
gian 14n thué, & bén hang hoa nhumg khéng ké khai ndp thué, |

- S{r dung hoa don cua to chirc, ca nhan khac d¢ ban hang hoa, dich vy,
nhung khong ké khai np thué, gian 14n thué; @é hop thirc hang hod, dich vu
mua vao khong c6 chimng tir.

- Hoa don c6 sy chénh 1éch vé gia tri hang hod, dich vu hoic sai 1éch cac
tiéu thirc bat bude giira cac lién cua hoa don.

- Sir dung hoa don ban hang hoa, dich vy ma co quan thué, co quan cong
an va cc co quan chirc ning khac da két luan [a sir dung bét hop phap héa don.

Diéu 22. Xir ly trong trudmg hgp mit, chiy, héng hoa don

1. T8 chuc, hd, ca nhan kinh doanh neu phat hién mat, chay, héng hoa
don da 18p hodc chua 18p phai ldp béo cdo ve viéc mét, chay, hong va thong bao
véi co quan thué quan ly truc tiép (mAu s6 3.8 Phu lyc 3 ban hanh kém theo
Théng tu nay) cham nhét khéng qua nim (05) ngay ké tir ngay xay ra viéc mét,
chay, hong héa don.

2. Trudng hop khi bén hang héa, dich vu ngudi bén da 1p hoa don theo
dung quy dinh nhung sau d6 ngudi ban hoidc nguol mua lam mat, chay, hong
lién 2 héa don ban goc da 1ap thi ngudi bén va nguoi mua 14p bién ban ghi nhan
su viéc, trong bién ban ghi rd lién 1 cia héa don ngudi ban hang khai, ndp thué
trong théng nao, ky va ghi rd ho t€n cia ngudi dai dién theo phap luat (hoic
ngudi duge ity quyén), dong dau (néu cb) trén bién ban va ngudi ban sao chup
lién 1 cia héa don, ky xac nhén ciia ngu'm dai dién theo phap luat va déng diu
trén ban sao héa don dé giao cho ngudi mua. Ngudi mua duge sir dung héa don
ban sao kém theo bién ban vé viéc mét, chay, héng lién 2 héa don dé lam chim
tir ké toan va ké khai thue Ngudi ban va ngudi mua phai chju trach nhiém vé
tinh chinh xéc ciia viéc mét, chay, hong hoa don.

Diéu 23. Sir dung hoa don ciia ngwrdi mua hang

1. Ngudi mua duge sir dung héa don hop phap theo quy dinh phap luét dé
chimg minh quyen sir dung, quyen s¢ hitu hang héa, dich vy; hudéng ché d6
khuyén mdi, ché 46 hau mai, x5 s6 hodc dugc bdi thudng thiét hai theo quy dinh
clia phap lut; dugc ding dé hach toan ké toan hoat déng mua hang héa, dich vu
theo quy dinh cia phap luat vé ké toan; ké khai cac loai thué; dang ky quyén sir
dung, quyén s& hiru va dé ké khai thanh toan vén ngan sich nha nudc theo cac
quy dinh cia phap luét.

2. Hba don dugc sir dung trong cac truong hgp tai khoan 1 phai la:
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- Héa don mua hang hod, dich vu ban géc, lién 2 (lién giao khach hang),
trir cac trrong hop néu tai Diéu 22 Théng tu nay.

- Hoa don ghi day du cac chi tiéu, ndi dung theo quy dinh va phai nguyén
ven.

- S6 liéu, chir viét, danh may hogc in trén hoa don phai 15 rang, diy do,
chinh xéc theo diing quy dinh, khéng b tiy xéa, sira chira.

- Héa don khéng thuée cac truomg hop néu tai Diéu 20 va Diéu 21 Thong
tu nay.

Chwong IV
QUYEN VA NGHIA vy CUA CACTO CHUC CA NHAN
TRONG QUAN LY, SU' DUNG HOA PON

Piéu 24. Quyén va nghia vu ciia td chirc, hd, c4 nhan ban hang hoéa,
dich vu

1. TS chirc, hd, ca nhan ban hang héa, dich vu cé quyén:

a) Tao héa don tu in, hoa don dit in dé sir dung néu dap img da cac diéu
kién theo huéng din tai Théng tu nay;

b) Mua hoa don do Cuc Thué phat hanh néu thugc ddi tuong ducjé mua
hoa don theo huéng dan tai Thong tu nay;

¢) Sir dung hoa don hop phap dé phuc vu cho cac hoat déng kinh doanh;

d) Tir chdi cung cép cac sd ligu vé in, phét hanh, sir dung héa don cho céc
t6 chirc, ca nhan khong c6 thim quyén theo quy dinh cua phép ludt;

d) Khiéu kién céc td chirc, ca nhin c¢6 hinh vi xAm pham céc quyén tao,
phat hanh va st dung héa don hop phap.

2. Té chirc, ca nhén ban hang héa, dich vy c6 nghia vu:
a) Quan ly cac hoat dong tao héa don theo huéng dan tai Théng tu nay;

b) Ky hop dbng dit in hoéa don véi cac td chirc nhan in c6 da diéu kién
hudng dén tai khoan 4 Diéu 8 Thong tu nay trong trrdémg hop dit in hoa don;

¢) Lap va giri Thong bao phat hanh héa don theo quy dinh;

d) Lap va giao héa don khi ban hang hoa, dich vu cho khach hang, trir
truong hop khong bt budc phai ldp héa don theo hudng dan tai Thong tu nay;

d) Thuong xuyén tu kiém tra viéc st dyng héa don, kip thoi ngan ngua
cac biéu hién vi pham;




e) Bao cdo tinh hinh sir dung hoa don cho co quan thué quan ly truc tiép
theo huong dan tai Diéu 25 Thong tu nay.

Diéu 25. B4o cio tinh hinh si dung hoa don

Hang quy, t6 chirc, hd, ca nhin ban hang hoa, dich vu (trlr d6i tuong duge
co quan thué cap héa don) c6 trach nhiém nop béo cao tinh hinh st dung hoa
don cho co quan thué quan ly tryc ti ép. Béo cdo tinh hinh sir dung hoa don dugc
giri cung H6 so khai thué gia tri gia tang cua thang dau tién cta quy tiep theo
(mau s6 3.9 Phu luc 3 ban hanh kém theo Thong tu nay).

Té chirc, ho, ca nhan ban hang hoa, dich vu ¢6 trach nhiém nép bao céo
tinh hinh str dung hoa don khi chia, tach, sap nhap, giai thé, pha san, chuyén doi
so hitu; giao, ban, khoan, cho thué doanh nghiép nha nudc cung véi thot han
nop hé so quyét toan thué.

Trudng hop t6 chirc, ho, ca nhin chuyén dia diém kinh doanh dén dja ban
khac dia ban co quan thué dang quan ly truc tiép thi phai ndp bao c4o tinh hinh
sir dung hoé don véi co quan thué noi chuven di trude ngay gui thong bao phat
hanh hoa don téi co quan thué noi chuyén dén (miu sb 3.10 Phu luc 3 ban hanh
kém theo Thong tu nay).

Piéu 26. Liru trir, bio quan ho don

1. Hoa don tu in chua lap duoc luu trir trong hé thdng may tinh theo ché
d0 bao mét thong tin.

2. Hoa don dat in chua lap dugc luu trit, bao quan trong kho theo ché d6
lru trit bao quan chimng tir ¢ gia.
3. Hoa don da 18p trong céc don vi ké toan dugc luu tri theo quy dinh Iuu

trir, bao quan chimg tir ké toan.

4. Hoa don d4 lap trong cac td chirc, ho, ca nhan khéng phai 1a don vi ké
toan dugc luu trit va bdo quan nhu tai san riéng cua to chue, hg, cd nhan do.

Piéu 27. Hity hoa don
I. Hoa don dugc xac dinh da huy

- Héa don in tht, in sai, in trung, in thira, in hong; cac ban phim, ban k&m
va cac cong cuy co tinh nang tuong tu trong viéc tao héa don dit in dugc xac
dinh da huy xong kht khong con nguyén dang cia bat ky mdt to hoa don nao
hoac khéng con chit trén td hoa don & cé thé lap ghép, sao chup hoac khoéi
phuc lai theo nguyén ban.

- Hoa don tu in dugc xéc dinh da huy xong néu phan mém tao hoa don
dugc can thiép dé khong thé tiép tuc tao ra hoa don.



2. Céc truomg hop huy hoa don

a) Hoa don dit in bj in sai, in trung, in thira phai dugc huy truée khi thanh
ly hop dong dit in hoa don.

b) T chirc, h, ca nhén ¢6 hoa don khéng tiép tuc sir dung phai thyc hién
huy hod don. Thoi han huy hod don chdm nhat 14 ba muoi (30) ngay, ké tir ngay
thong bao véi co quan thué. Trudmg hop t6 chirc, ho, cd nhén con luu giir hoa
don thudc cac trudmg hop co quan thué d3 thong bao hét gi tri s dung, thoi

han huy hoa don cham nhit 13 muoi (10) ngay ké tir ngdy co ' quan thué thong
bdo hét gia tri sir dung hoic tir ngay tim lai dugc hoa don di mét.

c) Céc loai hoa don d4 1ap cua cac don vi ké toan dugc hiy theo quy dinh
cua phap ludt vé ké toan.

d) Céc loai hoa don chua l4p nhung 1a vét chimg ctia cac vu an thi khong
hiy ma duge xu ly theo quy dinh cla phép luét.

3. Hiy héa don ciia td chirc, hd, c4 nhan kinh doanh

a) T6 chirc, hd, ca nhan kinh doanh phai 14p Bang kiém ké hod don can
huy.

b) Té chirc kinh doanh phéi thinh 14p Hoi ddng hiy hoa don, Hoi dong
huy hoa don phai c6 dai dién linh dao, dai dién bd phan ké toan cua té chirc.

Ho, c4 nhan kinh doanh khong phai thanh 14p Hoi dong khi hiy hoé don.

c) Céc thanh vién Hoi dong hily hod don phai ky vio bién ban hiy héa
don va chiu trach nhiém truéc phép luit néu co sai sét.

d) Hé so hity hod don gdm:

- Quyét dinh thanh lap Hoi dong hily hod don, trir trudng hop hd, ¢4 nhan
kinh doanh;

- Bang kiém ké hoa don can huy ghi chi tiét: tén héa don, ky hiéu mau sb
héa don, ky hiéu hoa don, sé lugng hoa don huy (tur sb... dén sb... hodc ké chi
tiét timg s hoa don néu sd hoa don can huy khéng lién tuc);

- Bién ban hity héa don;

- Théng bao két qua huy hoa don phéi c6 ndi dung: loai, ky hiéu, sb lugng
héa don hiy tir s6... dén sb, ly do hiy, ngdy gid hiy, phuong phép huy (mAu s6
3.11 Phu luc 3 ban hanh kém theo Théng tu nay).

Hb so hity héa don dugc huu tai td chirc, hg, ca nhan kinh doanh sir dung
hoa don. Riéng Thong bao ket qua hiy hoa don duge 13p thanh hai (02) ban,
mot ban luu, mot ban giri dén co quan thué quan 1y truc tiép chdm nhit khong
qua nam (05) ngdy ké tir ngdy thyre hién huy hoa don.
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4, Huy hod don ctia co quan thué

Co quan thué thyuc hién hily hod don do Cuc thué dit in da thong bdo phét
hanh chua ban hoac chira cap nhung khong tiép tuc sir dung.

, Téng cuc Thué cé trach nhiém quy dinh quy trinh huy hod don do Cuc
thué dat in.

) Cht‘r(rng \" ; i ,
XU PHAT VI PHAM HANH CHINH VE HOA PDON

Piéu 28. Xir phat vi pham hanh chinh vé hoa don

Viéc xur phat vi pham hanh chinh vé hoa don thue hién theo quy dinh tai
cac Diéu tir Diéu 28 dén Diéu 35 Chuong 5 Nghi dinh s6 51/2010/ND-CP.

Piéu 29. Thim quyen xir phat vi pham hanh chinh vé héa don

Thérp quyén xir phat vi pham hanh chinh vé hoa don thuc hién theo quy
dinh tai Diéu 37 Chuong S Nghi dinh s6 51/2010/ND-CP.

) Qhuo‘ng V1 “ ) ]
KIEM TRA, THANH‘TR{A VE HOA BON; GIA! QUYET KHIEU NAl,
TO CAO VI PHAM VE HOA PON

Diéu 30. Kiém tra viéc in, phat hanh, quan 1y, sir dung hoa don
1. Kiém tra tai tru s& co quan thué

a) Co quan thué thic hién kiém tra viéc in, phat hanh, quan ly, st dung
hoa don trén bao céo tinh hinh sir dung hda don cia cac t6 chire, hd, ca nhan.

b) Truong hop co quan thué qua kiém tra phat hién ¢6 ddu hidu vi pham,
trong thoi han nam (05) ngay lam viéc ké tir ngay phat hién, ca quan thué c6
vin ban yéu cau t3 chirc, hd, ca nhan bao cao giai trinh.

2. Kiém tra hoa don tai tru so cua to chirc, hg, ca nhan sir dung héa don

a) Trudomg hop tb chire, ho, ca nhan khéng giai trinh hodc giai trinh khong
thoa ding, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru s& cua to
chirc, ca nhan.

b) Néi dung kiém tra hoa don dugce quy dinh cu thé trong quyét dinh kiém
tra tai tru s& hodc diém ban hang cua don vi gdm: ¢an cir phap ly dé kiém tra;
ddi tuong klem tra; ndi dung, pham vi kiém tra; thoi gian tién hanh kiém tra;
truong doan kiém tra va cac thanh vién cua doan kiém tra; quyén han va trach
nhiém cia doan kiém tra va dbi twong kiém tra.



¢) Thu truomg co quan thué quan ly tryc t1ep t6 chirc, hd, c4 nhan ra quyét
dinh kiém tra va chju trach nhiém vé quyét dinh kiém tra.

d) Chém nhét 12 ndm (05) ngay lam vigc ké tir ngay ky quyét dinh, quyet
dinh kiém tra hoa don tai try s cua tb chirc, hd, c4 nhan phai dugc gui cho to
chirc, h9, ca nhan. Trong thoi gian ba (03) ngdy lam viéc ké tir ngay nhén dugc
quyét dinh kiém tra hoa don hogc trugc thoi diém tién hanh kiém tra hoé don tai
tru s& t6 chirc, ho, ca nhén, néu t§ chirc, hd, c4 nhan chimg minh dugc viéc lap,
phat hanh, sir dung hoa don ding quy dinh thi Thii truéng co quan thué ra quyét
dinh bai boé quyét dinh kiém tra hod don.

d) Viéc kiém tra phéi duoc tién hinh trong thot han muoi (10) ngdy la
viée ké tir ngay co quan thué ban hanh quyet dinh kiém tra. Trudng hop kh1
nhan dugc quyét dinh kiém tra hod don, t6 chirc, hd, ca nhan d& nghi hofin thai
gian tién hanh kiém tra thi phai c6 vin ban gl co quan thué néu rd 1y do va thoi
gian hodin @& co quan thué xem xét quyet dinh. Trong thoi han ndm (05) ngay
lam viéc ké tir ngay nhén dugc vén ban dé nghj hodn thoi gian kiém tra, co quan

thué thong bao cho t6 chirc, hg, ca nhén biét vé viéc chip nhan hay khéng chép
nhan vé viéc hoin thoi gian kiém tra.

Thoi gian kiém tra hoa don tai try so, cira hang cua td chirc, ho, ca nhan
khong qua ndm (05) ngay lam viéc ke tir ngay bit dau kiém tra. Trong trudng
hop can thiét Thii trudng co quan thué c6 thé gia han thoi gian kiém tra mét lan,
thoi gian gia han khong qua nam (05) ngay lam viéc.

Trong thoi han nam (05) ngay lam viéc ké tir ngay két thuc kiém tra, doan
kiém tra phai 13p Bién ban kiém tra,

T chirc, hg, ca nhén bj kiém tra dugc quyén nhén bién ban kiém tra héa
donm, yéu cau giai thich n§i dung Bién ban kiém tra va bao luu y kién trong Bién
ban kiém tra (néu co).

e) Xir ly két qua kiém tra

- Cham nhét ndm (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra voi
t6 chirc, ca nhén bj kiém tra, truéng doan kiém tra phai béo céo ngudi ra quyét
dinh kiém tra vé két qua kiém tra. Truomg hop phat sinh hanh vi vi pham phai
x1r phat vi pham hanh chinh thi trong thoi han khéng qua muoi (10) ngay lam
viéc ké tir ngay ky bién ban, Thu trudng co quan thué phai ra quyét dinh xir phat
vi pham hanh chinh. Td chirc, hd, ca nhén bj kiém tra c6 nghia vu chip hanh
quyét dinh xir 1y két qué kiém tra .

- Truong hop qua kiém tra phat hién hanh vi vi pham vé quan ly, sir dung
hoa don din dén phai xir ly vé thué thi tuy theo tinh chat mirc 46 vi pham ma
co quan thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh cua
Luat Quan ly thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Diéu 31. Thanh tra vé hoa don

Viéc thanh tra vé& hoa don duge két hop vai viéc thanh tra chép hanh phap
luat thué tai tru sd nguoi nop thue.

Pidu 32. Khiéu nai, td cao va giai quyét khiéu nai, to cao vé hoa don

Khiéu nai, to cao va giai quyet khiéu nai, t6 cao vé hoa don hudng dan tai
Thong tu nay thuc hién theo quy dinh cua phéap luat vé khiéu nai, 16 cao.

_ Chwong VII
TO CHUC THUC HIEN

Diéu 33. Hiéu lwc thi hanh

1. Thong tur nay c6 hiéu luc thi hanh ké tir ngay 01/01/2011 va thay thé
cac Théng tu s6: 120/2002/TT-BTC ngay 30/12/2002 hudng dan thi hanh Nghi
dinh sb 89/2002/ND-CP ngay 07/11/2002 vé viéc in, phat hanh, sir dung va
quan 1y hoa don, Thong tu sé 99/2003/TT-BTC ngay 23/10/2003 vé stra doi bd
sung Thong tu sé 120/2002/TT-BTC, Théng tu s6 16/2010/TT-BTC ngay
01/02/2010 vé sira dbi bd sung Thong tur sé 120/2002/TT-BTC. Céac ndi dung
huéng dan vé hoa don tai céc vin ban truée day trai voi Thong tu nay déu bai
bo. Cac vin ban hudng din khac vé héa don khong trdi véi Thong tu nay vén
con hiéu luc thi hanh.

2. T5 chirc, hg, c4 nhankinh doanh thyuc hién kiém ké dé x4c dinh hoa
don do Bo Tai chinh phat hanh da mua hodc hoa don do doanh nghiép da tu in
theo quy dinh tai Théng tu sé 120/2002/TT-BTC cua Bé Tai chinh hudngdan
Nghi dinh sé 89/2002/ND-CP con chura sir dung.

~ Trudmg hop khong c6 nhu cau tiép tuc str dung thi thuc hién huy hoa don
va tién hanh tao hoa don, thong bao phat hanh hoa don méi theo hudng dan tai
Théng tu nay.

Truong hop tb chirc, ho, ca nhan ¢6 nhu cau tiép tuc sur dyng thi dang ky
hoa don txep tuc sir dung vdi co quan thué quan ly truc tiép (mau sb 3.12 Phu
luc 3 ban hanh kém theo Théng tu nay) dé duoc tiép tuc sir dung dén hét ngay
31/03/2011. Thoi han giti ding ky cham nhat la ngay 20/01/2011.

Trudng hop dén hét ngay 31/03/2011, td chirc, hd, ca nhan chua sir dung
hét hoa don thi t6 chirc, ca nhan thuc hién hiy hoa don theo hudng din tai Didu
27 Théng tu nay.

3. Co quan thué chi thuc hién ban hoa don cho doanh nghiép siéu nho,
doanh nghiép & dia ban c6 diéu kién kinh té - xa hoi khé khan va dic biét khé
khin huéng din tai khoan 2 Diéu 5 va khoan 1 Diéu 11 Théng tu nay trong nam
2011. Tir nam 2012 tr& di, doanh nghiép si€éu nhd, doanh nghiép ¢
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o tensa dung hoa don.
ta chire, ho, ca nhédn ¢6 hoat dong lién quan dén viéc m. phat bant,
e hoa don thue hién day da cac hudng dan tai Théng tu nay.
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TV YA

i ie xa hot kho khin va dc biét kho khan phai tw tao hoa dow e
« »uong dan tai Thong tw nay.

01 2010 theo hudng dan tai Thong tu ndy.

Dicy 34, Trach nhiém thi hanh

guan thué cac cap co trach nhi€ém pho bién, hudmg dan cac o
shan kinh doanh, khéng kinh doanh va ngudi mua hang hea. dich vu 1
.o non dung Théng tu nay, kiém tra va xur ly cac vi pham cua to chue

“rong qua trinh thye hién néu co vudng mic, dé nghi cac 10 chuc. ca iih
+h kip thoi vé B Tai chinh dé nghién ciru giai quyét./. ,w
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